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I[TPABHJIA

00paboTKH MepCOHATBHBIX JAHHBIX B
I'bOY mxkoJsa Ne 536 MockoBckoro paiiona Cankr-IlerepOypra
1.061mue monoxxeHus

1.1. Hacrosmue mpapuia o6paboTKH MEPCOHANBHBIX MaHHBIX (masee — [IpaBmia) [BOY mkona Ne 536
Mockosckoro paiiona Cankr-Iletepbypra (ganee — 1KoJ1a) ONMPEENSIOT LEU, COAEPKAHME U MOPSIOK 06paboTKu
MePCOHAJIBHBIX JaHHbIX (manee — IIJIH), Mepel, HampapieHHble Ha 3amury [IJ[H, a TaKKe MEPOIPUSTHS,
Hamnpap/ieHHbIC Ha BBIABJICHME M IPEJOTBpalleHHE HapylUeHHH 3akoHoparesbeTBa Poccuiickoit Depepaniu B
obnactu IT/[H npu mpegocTaBaeHHH yCIyr U oOecHedeHUs KaJpoBOro y4era U OyXraiTepcKol JesTeNbHOCTH B
I'BOY mikona Ne 536 Mockosckoro pariona Cankr-IlerepOypra.

Hacrosipe IlpaBuna ompenendror monutuky I'BOY mkoma Ne 536 Mockosckoro paitona CaHKT-
ITeTepOypra Kak oneparopa, ocyIecTBisomnero oopadorky 110, B oTHOmIEHHH 06paGOTKH 1 3amuTsl [T)]H.

1.2. B nenax Hactosiumx [IpaBiT HCIONB3YIOTCS CIIEIYIOIIHE TOHSTHS:

ApromaTtusupoBaHHas 06pabotka I1/IH — o6paboTka [1]]H ¢ MOMOIIBIO CPEICTB BEIYUCIUTENLHON TEXHUKH

briokuposanue II[[H — BpemeHHoe mpekpaiienue obpabotku ITJ[H (32 HCKIIOUEHHEM CIyYaeB, €CIH
obpaboTka HeoOxoauMa Jyis yrounenus [1/{x);

MupopmanponHas cucteMa ImepcoHanbHbIX AaHHbIX (nanee — UCITJIH) — COBOKYNHOCTE COAEpKAIIUXCs B
6aszax nannbx I1J[H 1 obecnevynBaromux uX 06paboTKy MHOOPMAIIMOHHBIX TEXHONOTHH U TEXHUYECKUX CPEJICTB;

Kondupenumansrocts I1/[H — 00sA3aHHOCTE OmepaTopa W HHBIX JIMIL, MOMy4MBLIMX moctyn K I1JIH, He
pacKkpeIBaTh TPETHMM JiIMLaM M He pacnpoctpaHite [IJ[n 6e3 cormacus cybwekra IIJ[H, ecnu uHOE He
NpeAyCMOTPEHO (elepaibHbIM 3aKOHOM;

O6esnuunBanue [1]IH — nelcTBUSA, B pe3yJibTaTe KOTOPBIX CTAHOBUTCS HEBO3MOMHBIM 6€3 HCIOJIL30BAHMSA
JOTOJIHUTENBHOM MH(OPMALMK ONIPEAEUTh NpUHAUISKHOCT [1/[H KOoHKpeTHOMY cyOheKTy TT/1H;

O6pabotka I1/{1 — moboe seiicTBre (onepaiys) WM COBOKYMHOCTh JEHCTBUI (Onmepalyii), CoBepILaeMbIX
C HCIIOJIB30BAHUEM CPEJICTB aBTOMAaTU3aUMK WM 0€3 HCIONIB30BaHUA Takux cpencts ¢ I1J[H, Brimodas c6op,
3aluCh, CHUCTEMATH3ALMIO, HAKOIUIEHHE, XpaHEHHe, yTouHeHHe (OOHOBJICHHE, H3MEHEHHE), H3BIICUCHHE,
MCIIOJIb30BAaHKE, Mepefady (paclpoCTpaHEHWe, MPeJOCTaBlICHUe, HOCTYI), o0e3IHYuBaHKE, OJOKMPOBAHHUE,
ynanenue, yauuroxxenue [1/1H;

Oneparop I1Jn — I'BOY mixona Ne 536 MockoBckoro paiiona Cankr-ITerep6ypra, caMOCTOATENLHO WK
COBMECTHO C [JPYTUMH JIMIIAMU OpraHusylommid M (Wid) ocyulecTBisioumid obpaborky II[H, a Tarxe
onpenensomui  uenu obpaborku I1/IH, cocraB [1/[H, momnexamux o6paboTke, mgeiicTBus (ornepayu),
copepmiaembie ¢ IIJIH npu mperoCTaBIEHMM TOCYNAPCTBEHHBIX M MYHHIMMAIBHBIX YCIyr W 0OecrevYeHus
KaJIpOBOro y4eTa U OyXrajarepcKoii IesTelIbHOCTH;

[T1n — mobas uubopMaLHs, OTHOCAIIAACS K MPSIMO KM KOCBEHHO ONPEIEIEHHOMY WIIH OIPENENIEMOMY
dusuyeckomy suiy (cyonexry I1/IH);

Ilpenocrasnenue IIJIH — neiicTBus, HampaBiieHHble Ha packpeithe [IJ[H onpeneneHHOMY JMILy WA
OIpeIeIEHHOMY KpYTY JIHI,

Pacnipoctpanenwue I1]IH — neficTBus, HanpaBiieHHbIe Ha packpsitue [1/[H HeompeesIeHHOMY KpyTy JIULL,

Vuuuroxxenue IIJIH — nelicTBus, B pe3ynbTaTe KOTOPBIX CTAHOBUTCS HEBO3MOXKHBIM BOCCTAHOBHUTE
copepxxanue [1J{n B UCIT/IH u (unu) B pe3ysibTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepHaibHbIe HocuTenu [T]1H.

1.3.Hactosue IIpaBuna paspaboTaHbl B COOTBETCTBUU:

Tpynoseim koziekcoMm Poccutickoii enepaiuuy;

Hanoroseim koznekcom Poccuiickoit @enepanum;

Konekcom Poccuiickoii @eneparyu 06 aAMUHUCTPATHBHBIX MPAaBOHAPYLIEHHUSX;

DenepabHbiM 3ak0HOM 0T 27 mronma 2006 r. Ne 152-03 «O mnepcoHalbHBIX JaHHBIXY» (Janee —
OenepanbHbli 3aK0H «O MepCOHANBHBIX TaHHBIXY);

@enepanbHbiM 3akoHOM 0T 27 wmomst 2006 r. Ne 149-®3 «O6 wundopmanmy, HWHOOPMALHOHHBIX
TEXHOJIOTUSX M O 3allUTe UHPOPMALIUNY,

®enepanbibiM - 3akoHoM  oT 27 wmiona 2010 Ne 210-®3 «O6 opraHusaniu  IMpeoOCTaBIEHHS
rOCYapCTBEHHBIX U MYHMUMIIAJIBHBIX YCIyr» (Hanee — DenepanbHbiid 3akoH «O6 opraHU3aluy MpeJoCTaBIeH s
rOCYAAapCTBEHHBIX U MYHHIUNAILHBIX YCIYT»);

DenepanbHbiM 3aKk0HOM 0T 22.10.2004 Ne 125-03 «O6 apxuBHom gene B Poccuiickoit Deepanumy;



nocraHosienueM llpasurensctBa Poccuiickoir ®@enmepauuut ot 1 HosOps 2012 r. Ne 1119 «O6
YTBEPXKAECHUU TPEOOBAHUH K 3allUTE NEPCOHANBHBIX JaHHBIX MPU X 00paboTke B MH(GOPMAIIMOHHBIX CHCTEMAX
[IEPCOHANBHBIX IAHHBIX;

nocranosjienueM IlpaButensctBa Poccuiickoit @eneparmu ot 6 mions 2008 r. Ne 512 «O6 yTBepkaeHnu
TpeOOBaHMH K MaTepHAIBHBIM HOCHTENSIM OHOMETPHYECKHX MEPCOHANBHBIX JAHHBIX M TEXHOJOTHSM XPaHEHHs
TaKUX JaHHBIX BHE HH)OPMALIMOHHBIX CUCTEM MEPCOHANIBHBIX JAHHBIX);

nocraHosyienreM IlpasurensctBa Poccuiickoit ®enepauuu ot 15 centsiops 2008 r. Ne 687 «O6
yrBepxaeHud IlomoxeHust 06 ocoOeHHOCTAX 0OpabOTKH MEepCOHANBHBIX JAHHBIX, OCYIIECTBIIEMON 6e3
MCIIOJIb30BAHUS CPEICTB aBTOMATH3AIIMINY,

nocranosjienyreM [Ipasurensctea Poccuiickoit @eneparuu ot 21 mapta 2012 r. Ne 211 «O6 yTBepxaeHun
nepeyHs Mep, HalpaBJICHHBIX Ha oOecredeHME BBINONHEHUs 00sf3aHHOCTEH, mpemycMoTpeHHbIX DenepaibHbIM
3aKOHOM «O TMEepCOHANIBHBIX JJAHHBIX» U MPUHATHIMUA B COOTBETCTBHU C HUM HOPMATHBHBIMU MPABOBBIMU aKTaMH,
orepaTopamH, SABJIAIOIUMHUCS FOCYJapCTBEHHBIMH WIJIM MYHHLIMITATBHBIME OpPraHaMi.

1.4.06pa6otka [1/11 B I'BOY mkoma Ne 536 Mockosckoro paiioHa Cankr-ITeTepbypra ocymiecTBiIseTcs ¢
COoOJIIOJIEHHeM TMOpsAAKAa M YCJIOBHM, MPeLyCMOTPEHHBIX HACTOSIIMMHA IIpaBMiaMM M 3aKOHOJATENHCTBOM
Poccuiickoit ®enepanuu B obnactu [1/1H.

1.5.B IT'BOY mxoma Ne 536 Mockosckoro paiiona Cankr-Ilerepbypra Bemercss obpaGortka 1/
CIIeYIOINX KaTeropuii cyorekToB 11)1H:

¢usnueckue nuua, obpatupiuecs B I'BOY mkonma Ne 536 Mockosckoro paitona Caukt-IletepGypra c
LEJIBIO MOJIyYEHHs TOCY JapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT, U UX [PE/ICTaBUTEIEH;

¢usnueckue nuua, obpaborka [1/[H KoTOphIX HEOOXOmMMA JUIA IPEJOCTABJIECHUS [OCYIAPCTBEHHBIX H
MYHULMINAIBHBIX YCIIYT;

UHIMBHAYyaJIbHbIe NpeanpuHumareny (nanee — UIT) u ¢pusuueckue nuia — npencTaBUuTeNH IOPHANIECKIX
JML, GUrypupyromue B JOropopax, KOHTpaKTax, kajooax;

(usuveckue M@, NpeTeHayomre Ha 3amenieHue aomkHocted B [BOY mkona Ne 536 MockoBckoro
paiiona Cankt-IleTepbypra;

corpyanuku I'bOY mkona Ne 536 Mockogckoro paiiona Cankt-ITerepOypra.

2. Venosus U nopsijiok 06pabotiu I1JJH pHU3HIECKUX UL B CBS3U C NPEAOCTABIICHHEM IOCYIaPCTBEHHBIX U

MYHULMIAIEHBIX YCITYT

2.1.06pa6orka I1JIH dusuyeckux muu, obpatupiuxcst B ['BOY mikona Ne 536 MockoBckoro paiiona
Cankr-Iletepbypra Ui MOMy4eHHS [OCYAApCTBEHHBIX W MYHHIMNATBHBIX YCIyr (Hajee — 3asBUTENH), U UX
NpeJCTaBUTENIEH OCYIIECTBIIAETCS B LEIAX OpraHU3aliK MPeAOCTaBICHUS TOCYIapCTBEHHBIX U MYHHULMIIAIBHEIX
YCIIYT, B TOM YHCJIE B 3JIEKTPOHHOH (opMe.

2.2.Ilpyu opraHu3aLUM MPENOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHUIMIMAIBHBIX YCIYr 3aABHTENIM M KX
npeacraButensaM, ux [1JIH MoryT usBinekaTbest st 00pabOTKH M3 CIIEAYIOUIMX IOKYMEHTOB, MPEICTaBISEMEIX B
dopMe T0KyMEHTOB Ha OyMa)KHOM HOCHTEJIE HIH B (DOpPME 3JIEKTPOHHBIX JIOKYMEHTOB:

JOKYMEHTHI, YHAOCTOBEPAIINME JIMYHOCTh TIpakaaHuHa Poccuiickoit ®enepalid, B TOM YHCIIE
BOCHHOCJIY)KaIllMX, a TaKKe JOKYMEHTBI, YAOCTOBEPSIOIIME JMYHOCTh MHOCTPAHHOTO IpaKJaHWHa, Jnia 6e3
IPaXKIaHCTBA, BKJIIOYast BUJ HA XKUTENIBCTBO U YIOCTOBEPEHHE OEKEHIIa;

JIOKYMEHTBI BOUHCKOT'O YUeTa;

CBUJIETENIBCTBA O TOCYAAPCTBEHHON PErHCTpaLi aKTOB IPAXIAHCKOTO COCTOSHHUS,

JOKYMEHTEI, OATBEPXKJAIOIINE PETUCTPALIMIO [10 MECTY YKHTEJILCTBA MITK M0 MECTY MpeObIBaHHUS;

JOKYMEHTHI Ha TPAHCIIOPTHOE CPEACTBO M €ro COCTABHBIE YAacTH, B TOM 4YHCJIE PErucTpaliOHHBIE
JIOKYMEHTHI,

JOKYMEHTBI O TPYJIOBOH JNEATELHOCTH, TPYJAOBOM CTa)K€ U 3apaboTKe rpakiaHUHA, a TAKXKE JIOKYMEHTEI,
o(opMIIEHHBIE 110 PE3YJIbTATAM PACCIIEA0BAHHUS HECUACTHOrO CIydas Ha MPOM3BOJACTBE JIMOO0 MpOdeCcCHOHANEHOTO
3a00JIeBaHMUSI,;

JIOKYMEHTEI O COOTBETCTBYIOLIEM 00pa3oBaHuM U (WIH) NPO(eCCHOHANBHON KBATH(PHKALMK, 00 YUEHBIX
CTENEHSX M YYEHHIX 3BaHUAX U JOKYMEHTHI, CBA3aHHBIE C TMPOXOXJCHHEM OOYYEHHs, BhLIIaBaeMble
OpraHM3alUsAMHU, OCYILECTBIISIOIIUMU 00pa30BaTENILHYIO JACATEIBHOCTD;

CIOpPaBKM, 3aKJIOYEHUs W HHBIE JIOKYMEHTHL, BBIZIABa€Mble OpraHU3alMAMH, BXOOAIIMMU B
rocy/IapCTBEHHYIO, MyHULMITIAIBHYIO UJIM YACTHYIO CHCTEMY 3/IpaBOOXPaHCHHUST;

nokyMeHThl ApxuBHoro Qonzia Poccuiickoiit Deepaiyiu U Jpyrue apxuBHbIE JJOKYMEHTHI B COOTBETCTBUH
C 3aKOHOIATENLCTBOM 00 apxuBHOM genie B Poccuiickoit ®denepaly, nepefaHHbie HA MOCTOSHHOE XpaHEHHE B
rOCYapCTBEHHBIE UJTM MYHHIIMIIAJIBHEIC APXHBEI,

JOKYMEHTBI, BbIJaHHbIE (OQOpMIIEHHBIE) OpraHaMHd JIO3HAHHsS, CJIEACTBUS JHOO CyIoM B XOJe
MPOM3BOJICTBA 10 YrOJIOBHBIM J€IaM, JOKYMEHTHI, BblaHHbIE (O(OPMIICHHBIE) B XOJ€ TPaXKIAHCKOIo
CYIOTIPOU3BOJCTBA JIMOO CyMONPOM3BOACTBA B apOUTPaXKHBIX CyHaX, B TOM YHCJIE PEIUCHHS, MPUTOBOPEI,
OMpE/EIIEHHs U MOCTAaHOBJIEHUS CyJOB O0LIEH IOPUCIUKIMU U apOUTPaXKHBIX CYIIOB;

peluIeHus, 3aKJIIOYEHHUs U pa3spellcHus], BbIIaBAEMble OPraHaAMH OMEKH M IMONEYHTENbCTBA B COOTBETCTBUHM C
3aKoHogaTenbcTBOM Poccuiickoii Denepanyu 06 oneke v MonevYrnTeSIbCTBE;

[PaBOyCTAHABJIMBAIOIIME JOKYMEHTBl Ha OOBEKTBl HEABW)KUMOCTH, I[paBa Ha KOTOpBIE HE
3aperMCTpUpoBaHsl B EAMHOM rocy1lapcTBEHHOM peecTpe MpaB Ha HEJBMYKUMOE UMYIIIECTBO M CIIEJIOK C HHUM;



JOKYMEHTEI, BblaBacMble (eJiepalbHBIMU TOCYAAPCTBEHHBIMH YUPEKICHHAMU MEIMKO-COIMATBHOM
9KCIEPTHU3HI;

YAOCTOBEPEHHST W JOKYMEHTBI, [OATBEPXKIAOIIUE IIPaBO TIPaKIaHUHA Ha TMOJyYEHHUE COLMaIbHOU
MOICPIKKY, a8 TAKKEe JIOKYMEHTBI, BbIJAHHBIE (DefepallbHBIMH OpraHaMH MCITOJHUTENIFHOM BJIACTH, B KOTOPBIX
3aKOHOJATEILCTBOM IIPEyCMOTpEHA BOEHHAas M IIpUpaBHEHHass K Hel ciyxba, M HEoOXOmuMBlE JUIs
OCYILECTBJICHUS IEHCHOHHOTO OOeCceyeH!s JIMIIA B LEJIX Ha3HAYCHHS | TepepacueTa pa3Mepa MeHCHH;

MOKYMEHTBI O TOCYJAPCTBEHHBIX U BEIOMCTBEHHBIX Harpajax, rocyJlapCTBEHHBIX MPEMHUSIX W 3HAKax
OTIIUYHUSA;

IEPBUYHBIC CTATUCTHYECKHE JaHHble, coiepkammecss B ¢opMax ¢eaepaqbHOro CTaTHCTHYECKOro
HaOIO/IEHus, PEOCTABIEHHBIX IOPHANYECKUMH JIMLAMH WITH HHIUBUYJIbHBIMU PEANPHUHUMATENAMU;,

NKMCHMEHHBIE YIIOIHOMOYHS (JOBEpeHHOCTH) Ha obpamenre B ['BOY mikona Ne 536 MockoBckoro paiiona
Canxr-IlerepOypra Ui HOJy4eHHs TOCYJapCTBEHHBIX M MYHHIMIAJIBHBIX YCIYr OT UMEHHM FOPHAMYECKHX M
(H3MYECKUX JIUL] BbIaBaeMBbIe IPYruM HH3UUECKUM JIHLIAM.

23.B I'bOY mxoma Ne 536 MockoBckoro paiiona Caukr-IlerepOypra mHomIexar paccMOTPEHHIO
oOpaenus rpaxaan Poccuiickoit @epepanyu, HHOCTPAHHBIX TpaXkJaH ¥ JIKIl 0€3 rpaXKIaHcTBa, OOpaTUBLIMXCS B
I'bOY mxonma Ne 536 Mockosckoro paiiona Caskr-lIletepOypra jJM4YHO B KOHCYJIBTATHBHBIX LESX, @ TaKkKe
HalpaBUBIIKX HMHAMBUIYaJLHBIE WM KOJUIEKTUBHBIE MHChbMEHHBIE OOpalieHusi WM oOpalleHuss B BHIE
3JIEKTPOHHOIO JOKYMEHTA, COCTABJIEHHBIE B CBOOOIHOM (hopMe.

B pamkax paccmorpenus obpaieHuit rpaxaaH Poccuiickoit @emepaiyi, HHOCTPAHHBIX TPAXKIAH U JIHI]
0e3 rpaxxaHcTBa noyiexar obpaborke cieayronue [1]IH, KOTOPBIE MOTYT COEPXATHCS B OOpAIEHHSX:

damumnus, UM, 0T4eCTBO (MOCIEHES TPU HATHYHK);

IIOYTOBBIN azipec;

[acropTHbBIE JAHHEIE,

aJipec 3JIEKTPOHHOU MOYTBI;

yKa3aHHBIH B OOpaIlleHUH KOHTAKTHBIH Tee(OH;

unble [1/1H, ykasanHeie B obpaiienun (kajobe).

[T/15, comeprxamuecs B oOpalleHUsX, 00pabaThIBAIOTCS B LESIX PACCMOTPEHHS YKa3aHHBIX oOpalieHuit ¢
HOCJIEAYIOLIMM YBEIOMIIEHHEM OOPaTHBILMXCS JIMI] O PE3yJIbTaTaX pacCMOTPEHHsI UX 00paIleHHH.

2.4.Jlns obpabotku I1/[n 3asButeneit, spistomuxcs cnenuaibubiva [1{H, coracHo myHkTy 1 4actu 2
crathu 10 ®enepanbHoro 3akoHa «O MepcoHaNbHBIX AaHHBIX» M 4YacTH 5 craTh 7 @enepanbHoro 3akona «O0
OpraHu3alyH IPEJOCTaBIEHUs. FOCYAAPCTBEHHBIX U MYHHULHMNAIBHBIX YCIYr» HEOOXOAMMO IMOJIyHeHHE COrJacus
B IIMCbMEHHO#1 opme.

2.5.3asgBuTENb NpHU OOpAlIEHWH 3a MPEJOCTABICHHEM TOCYAAPCTBEHHOM WM MYHHLHUITAIBHON YCIIyrH
HOATBEPXKAAET (AKT TMONYYEHUs YKA3aHHOTO coriacus B (opMe, MPELYyCMOTPEHHOM 3aKOHOAATETHCTBOM
Poccuiickoii ®enepauyy, B TOM YHCIE IyTEM MPEJCTaBICHHs JOKYMEHTa, MOATBEPXKIAIOIEro (HaKT MOJTyUeHHs
yKa3aHHOTO corjiacusi, Ha 6yMa>XHOM HOCHTEJIE HIH B (POPME IIEKTPOHHOIO JOKYMEHTA.

2.6.Cornacue Ha o6pabotky I1/H 3amonHseTCs 3aIBUTEISIMH B COOTBETCTBUH C TUIIOBOM (hOPMOIi corstacs
Ha obpabotky [1/1H:

corjiacue Ha IIJIH TaHHBIX MOXKET OBITH MPEACTABIICHO B BHIE 3JIEKTPOHHOIO JIOKYMEHTa, TOJITHCAHHOrO
KBTU(HULIUPOBAHHOH JIEKTPOHHOM MOAMKCHIO.

2.8.cornacue Ha 06paboTky [1/[H 3asBUTENS TAKIKE MOXKET OBITH MOJIAHO MPECTABUTENIEM 3asIBUTENS, ECITH
MHOE HE YCTAaHOBJICHO (elepalbHbIM 3aKOHOM. B ciiyyae mosydenus corjacus Ha o6paborky ITJ[a ot
NpPEICTABUTENS 3aABUTENSA, IIOJIHOMOYHMS JAHHOIO IPEACTABHUTENII Ha Jady COrjacusi OT WMEHH 3asBHTEJS
nposepsarores 'OV mikona Ne 536 Mockosckoro paiiona Cankr-IlerepOypra.

2.9 Jlna obpabotku I1JIH nui, He sBnsroIMXCs 3asBUTESIMH, 06paborka [1J[H KOTOpEIX HEOOXOMUMA s
[peIOCTaBIEHHsT FOCYIaPCTBEHHOW MIIM MYyHULMITAIBHON YCIIyrH, HA OCHOBaHHH 4YacTH 3 cratbu 7 DeepaibHOro
3akoHa oT 27 uronist 2010 . Ne 210-®3 «O6 opraHu3alyu MpeoCTaBACHUS TOCYIaPCTBEHHBIX M MYHHUIMITAIBHBIX
YCIIyT», HEOOXOAMMO MOJIyYEHHs COTJIaCHs YKA3aHHbBIX JIMI[ WK MX 3aKOHHBIX MPEJCTABUTENEH B YCTAHOBJIEHHOM
dhopme.

Hekicteue nynkra 2.9 Hacrosmux [IpaBun He pacnpocTpaHseTcs Ha JIMIL, TPH3HAHHBIX OE3BECTHO
OTCYTCTBYIOLUIUMH, U Ha Pa3bICKMBAEMBIX JIUL, MECTO HAXOXKACHHUSI KOTOPHIX HE YCTAHOBJIEHO YIOJHOMOYEHHBIM
(benepanbHbIM OPraHOM UCIIOJTHUTETBHOM BJIACTH.

O6pabotka IIJIn 3asBuTesneil, HEOOXOMUMBIX JUI OPraHU3allMH IPEJOCTABJICHHS TOCYAAPCTBEHHBIX U
MYHHMIHITAIEHEIX YCIIyT BKIIIOYAeT B ceOsl CleAyroliue JIeHcTBUs: cOop, 3aMich, CHCTEMATH3AIIMIO, HAKOIUICHHE,
XpaHeHue, yToYHeHHEe (OOHOBJIEHHE, W3MEHEHHE), H3BJIEYEHHE, HCIONB30BaHUE, mnepeiady (IpelocTaBiieHue,
JOCTYIL), 00e3IMYUBaHKE, OIOKUpOBaHKE, yaalieHue, yHHIToKeHue TT/IH.

Cbop, 3amuchk, cUCTeMaTH3allMs, HAKOTJICHHE U yTouHeHue (oOHOBieHHe, u3menenune) [1){u 3assureneit
JUTS TIOJTyYE€HUs TOCY IapCTBEHHOM yCIyIH, OCYIECTBIISIETCS Ty TEM:

NOJTyY€HHs] OPUTMHAJIOB HEOOXOUMBIX IOKYMEHTOB (3asiBJICHHE),

3aBEpEeHUs KO JOKYMEHTOBR;

BHECEHHS CBEJEHUH B yUeTHbIE (OpMBI (Ha OYMaXKHBIX U 3JICKTPOHHBIX HOCUTEJISX);

BHeceHws 11/IH B mpHKiagHOE nporpaMMHOE o0ecrieYeHuE.



C6op, 3amuch, CHUCTeMAaTH3alMsd, HAKOIUIEHHe M yTo4yHeHue (oOHOBieHHe, u3MeHenue) I[I/IH
OCYILECTBJIsIETCA MyTeM noiydeHus [1/[H HemocpeICTBEHHO OT 3asiBUTEIEH WIIM OT X 3aKOHHBIX MPEJICTABUTEICH.

ITpu opraHM3anMu NpeaoCTaBIeHUs TOCYIapCTBEHHOM YCIyrH 3anpelaeTcs 3alpalinuBarh y 3asBUTeNeH U
Tperbux Jul [1J[H, a Takke obpabarsiBath Takue I[1J[H B ciydasx, He MpeayCMOTPEHHBIX 3aKOHOJATEILCTBOM
Poccuiickoii ®eneparuu.

[lpu cbope II[H corpymuuku I'BOY mkoma Ne 536 MockoBckoro paiioHa Caskt-IletepOypra
ocyuiecTBisrolmue noiyuyeHue IIJ[H HermocpeACTBEHHO OT 3asBUTENel, 00s3aHBl Pa3bICHUTH YyKa3aHHBIM
3asBUTENIIM FOPUIMYECKUME NOCHENCTBUS OTKasza mpenoctaButh [[J[H. Dopma pasbsicHeHus cyowvexty [I/lH
IOPUAMYECKHX TOCIENCTBUIA OTKa3a MpeAcTaBUTh cBou I1J[H B CBS3M ¢ mpenocTaBiieHUEM OCYIAapCTBEHHOM U
MYHULMITAJIBHOHN YCIIyTH YTBEP)KIAETCS IPUKA30M JUPEKTOPA.

Ilepemaua (mpemoctaBiieHHe, AOCTYI) M Hcrojib3oBaHue I[IJ[H 3asBuTeNell OCYIIECTBIIACTCS JIHIIL B
Clly4asx U B IOPAJKE, MPEAYCMOTPEHHBIX (efilepalbHBIMU 3aKOHAMH.

3.YcnoBus u nopsgok obpadotku [1/Jx corpynuukoB 'BOVY mikosna Ne 536 MockoBckoro paiiona CaHKT-
Iletepbypra

2.1.I11H cotpyauukoB 'bOY mikona Ne 536 MockoBckoro paiiona Cankr-IlerepOypra obpabateiBarotcs B
Hesisax obecrneveHus: kaapoBod M Oyxranrepckoit gesrensHocTH B ['BOY mikonma Ne 536 MockoBckoro paioHa
Cankr-Ilerepbypra, a Tawke B Lensx oOy4deHHMS U JOJDKHOCTHOTO pOCTa, y4eTa pe3yJIbTaTOB HCIOJHEHHS
pabOTHUKaMH JIOJDKHOCTHBIX 00f3aHHOCTEH, OOecHedYeHHss MM YCJIOBHH TpyJda, rapaHTHd W KOMITCHCAIIUH,
COXPaHHOCTH MPUHAJIKALIETO UM UMYILECTBa.

2.2. B uensx, NpegycMOTpeHHbIX MyHKTOM 2.1 Hactosmux [lpaBwi, oOpabaThIBaroTCs clielytonipe
kareropuu [1/{H corpyaukoB I'bOY mikosa Ne 536 Mockorckoro paiiona Cankt-IlerepOypra:

(damuus, UM OTYECTBO (B TOM YHCIE MpeApiaynire hamMuing, iMeHa U (WIM) OTYECTBa, B Cllydae HMX
M3MCHCHHS);

cepus U HOMEp Machopra, KeM U KOr/ia BbIIaH;

uHGpOpMAaLUs O FPaKIAHCTBE (B TOM YHMCJIE NPEBIAYILIHE PAXKIAHCTBA, HHBIC IPaXKIaHCTRA);

JlaTa ¥ MECTO POXKACHHS;

aZipec MPOIKUCKHU U MPO>KUBAHUS;

TeneoHHbIEe HoMepa (IoMalIHu, pabounid, COTOBBI#);

cocTosiHue B Opake;

WHH u CHUJIC;

TpYAOBas AEATEIBHOCTH JI0 IpUeMa Ha paborTy;

MecTo paboThI U JIOJDKHOCTE;

nepuoA paboThl U JaHHBIE O TPYJOBOM JIOTOBOPE;

HOMEp, Cepus M JaTa BbIIa4U TPYJOBOI KHIUKKH;

CBEICHUSI O JOX0/1axX U 3apabOTHOM miaTe;

UCTIOJTHUTEJIbHBIE JIUCTBI;

JIULIEBBIE CUETA;

CBEJIEHHs O KOHTpareHrax;

CBEJIeHHsl O KBaIM(HKALUY U [IEPENOIrOTOBKE;

JITaHHBIE O MOBBIIEHUH KBATU(UKALIUH;

HalMEHOBaHME 00pPa30BaTENBHOrO YUPEXAEHUS U JOKYMEHT, MOJATBEpXIaroumii oOpasoBaHue (HOMeEp,
JlaTa BbIIa4H, CIELIMAIbHOCTH);

ydeHast CTeleHb U 3BaHHUE;

CBE/ICHUSI O HAJIMYMHU CIICLMANIbHBIX 3HAHUH WM CTICLMANIbHOM MOATOTOBKH;

JIaHHbIE BOMHCKOIO y4eTa;

JlaHHBIE O Harpajgax, Meajsix, NOOLPEHUSX, [IOUETHBIX 3BAaHUSAX;

MOCTAHOBKA Ha YYET B paHHUE CPOKU OEPEMEHHOCTH;

BpPEMEHHas! HETPYJOCIIOCOOHOCTE;

unble [1/1H, HeoOXoAUMBIE ISl AOCTHOXKEHUS LieJieH, MpeayCMOTpeHHBIX MyHKTOM 3.1 HacTosiuux [Tpasut.

O6paborka IIJIH cotpynuukoB I'bOY mikoma Ne 536 MockoBckoro paiiona Cankr-IletepOypra
ocylecTBisieTcs: 6e3 cornacus yKa3aHHbIX JIML[ B paMKax Liesiei, ornpeaeneHHbIx myHKToM 3.1 HacTosmux [Tpasw,
B COOTBETCTBHHM C ITyHKTOM 2 4acTH 1 ctateu 6 u yacteio 2 ctath 11 ®@enmepanpHoro 3akona «O mepcoHaIbHBIX
JaHHbIX», TpynossM koaekcoM Poccuiickoit @eepaniui.

O6pabotka cneuuanbHelx Karteropuid [1/IH corpynHukoB 'BOY mikona Ne 536 MockoBCKoro paiiona
Cankr-Ilerepbypra MOXeT OCYLIECTBIIATECS B paMKax LeJiei, Onpe/ieIeHHbIX MyHKToM 3.1 Hactosimux [Ipasui, B
COOTBETCTBHH C NOAITYHKTOM 2.3. myHKTa 2 yacTh 2 ctathu 10 @enepanpHoro 3akoHa «O MepCOHATBHBIX JAHHBIX
u nonoxxeHussMu TpynoBoro konekca Poccuiickoit Depepauuy, 3a HCKIIOUEHHEM CitydaeB momydenus [1J]x
COTpYJIHUKA Y TPEThEH CTOPOHBI, MpPU KOTOPHIX B COOTBETCTBUH ¢ MyHKTOM 3 ctateu 86 Tpymomoro komekca
Poccuiickoit ®enepauuu TpedyeTcsi MUCBMEHHOE COrJlacue.

Ob6pabotka II/ln corpymnukor I'BOY mkoma Ne 536 MockoBckoro paifona Cankrt-IletepOypra
OCYILIECTBIISIETCS IIPU YCJIOBUM MOIYYEHHUs OT HMX MHCBMEHHOro coryacusi Ha obpabotky I/l B cremyronmx
Cllydasx:



npu  mepejade (pacmpoCTpaHEHMM, MpefocTaBieHud) uxX I[IJ[H TpeTbMM JIMLAM, KpPOME CIIyYaes,
MPEeAyCMOTPEHHBIX ACHCTBYIOINM 3aKOHOAAaTeNbCTBOM Poccuiickoii @enepariyy;

NPy MPUHATHH PEUICHUH, MOPOXKAAIOIINX FOPHAMYECKUE TOCIEACTBUS B OTHOILCHHH COTPYIHHUKOB HIIH
MHBEIM 00pa3soM 3aTparuBalolIMX MX TpaBa M 3aKOHHBIE WHTEPECHl, HAa OCHOBAHUM HCKIIFOUUTEIIBHO
aBTOMAaTH3UPOBaHHOM 00paboTku ux [1/IH.

B ciyuasx, npeaycMoTpeHHbIX myHKTOM 3.5 Hactosiux [IpaBui, cornacue coTpyqHUKa Ha 06paboTKy €ro
[T]Tn oopmiisieTcst B mUcbMEHHOH (opMe, eciii HHOe He ycTaHoBIeHO DeiepabHbIM 3aK0HOM «O MepCOHANBHEIX
JaHHBIX». DopMa COracHs yTBEPIKAACTCS MPUKA30M JIUPEKTOPA.

Henocpencrennas obpaborka IT/[a corpynnukoB 'BOY mikona Ne 536 Mockosckoro pationa CaHKT-
ITerepbypra ocymectpnsgercs crnequamuctaMu Otaena OyXrajiTepckoro ydera M OTYETHOCTH, CHELMATMCTAMM
Otnena npaBoBoro, KapoBoro, UHYOPMaLHOHHO-aHATUTHIECKOTO U OPraHU3aIlHOHHOTO 06ECTEeUEHHS.

O6pabotka I1/ln corpynuuxos 'OV mkona Ne 536 Mockosckoro paiiona Cankr-Iletep6ypra BKirouaer
B ce0s CIIelyIomue IelCTBHS: cOOp, 3aMHCh, CUCTEMATH3ALIMIO, HAKOTUIEHHE, XPaHEHHe, YTOUHeHHe (0OHOBIICHHE,
M3MCHCHHE), U3BJICYEHHE, HCIOJB30BaHWE, Tepefady  (PaclpocTpaHeHwe, —MpPEeIOCTaBIE€HHE,  JOCTYI),
obesnuuuBaHue, OJIOKUpOBaHUE, YAAICHHE, yHUUTOXeHHE [T]TH.

C6op, 3anuce, cucTeMaTH3aLHs, HAKOIUICHHE U yTouHeHue (00HOBIeH e, n3MeHenue) [1]lH coTpyaHUKOB,
a TaKKe TpakiaH, MpeTeHAYIMMX Ha 3amelienue no/pkHocted B 'BOY mkona Ne 536 MockoBckoro paiiona
Cankr-IletepOypra, ocymiecTBiseTcs MyTeM momydeHus [1JIH HEMOCPECTBEHHO OT YKA3aHHBIX JIUIL;

TOJTyYCHHUs OPUTHHAJIIOB HEOOXONMMBIX JIOKYMEHTOB (3asiBJICHUE, TPYJAOBas KHIKKA, UHBIE JIOKYMEHTHI,
npepocrasisieMbie B OTZEN MpaBoOBOro, KajpoBOro, WH(MOPMALMOHHO-AHAJIUTHYECKOTO M OPraHHU3aldOHHOIO
obecrieyeHus;

KOIUPOBaHMSI OPUTHHAIOB JIOKYMEHTOB;

BHECEHHMs CBEJICHUM B y4eTHBIE (POPMBbI (Ha OYMaXXHBIX H SJIEKTPOHHBIX HOCHTESX);

dopmupoBanus [1/]H B xoze KaapoBoit paboTer,

srecenus [1/In B UCIT/IH, ncrons3yemble CELUAIMCTOM O KajipaM, HH)OPMALIMOHHO-aHATTUTHYECKOTO H
OpraHM3alMOHHOro 06eCHeUeHus, a TakKe OyXrajaTepuei.

B ciyyae BO3HUKHOBEHHsI HeOOX0qUMOCTH Moy4eHus [IJ[H COTPYIHHUKOB, y TPETbEH CTOPOHEI, CIEqyeT
M3BECTHTH 00 3TOM COTpYJHMKA 3apaHee, MOJIyYHUTh €ro IMHCbMEHHOE COIJIaCHe M COOOIIMTH eMy O LejsX,
IIPEATIOIAraeMbIX UCTOUHHUKAX U criocobax monydenust [1Tx.

3anpeniaercss moyy4ath, o0pabaTeiBaTh M MpUOOIATE K JIMYHOMY Jiely CcOTpyAHMKa IIJIH, He
NpeayCMOTpeHHbIE IMyHKTOM 3.2 Hacrosmmx [lpaBui, B TOM uMclie Kacarommecs pacoBOM, HAIMOHAIBLHOM
MPUHA/ITICKHOCTH, MOJIMTUYECKUX B3[JIANOB, PEIMTHO3HBIX WM QHIOCOPCKHX YO IEHUM, HHTUMHOM HKHU3HH.

IIpu c6ope IIJIH corpymuux Otaena MpaBOBOTO, KaJpOBOrO, HMH()OPMALMOHHO-aHAUTHYECKOTO U
OpraHU3alMOHHOTO ObeCIIeYeH s, OCyIIecTRIsIomuUiA coop (rmosydenue) [1/IH HEMOCPEACTBEHHO OT COTPYIHUKOB,
a TakoKe rpaxkaaH, NPETEHAYIOWMX Ha 3aMeLeHHe BakaHTHBIX AospkHocTeil B ['BOY mikona Ne 536 MockoBcKoro
paiiona Cankr-IleTepbypra, 0643aH pa3bsACHHTH yKa3zaHHBIM cyObekTaMm [1J[H FOpUAMYECKHE MOCIEACTBUS OTKa3a
npenoctaButh ux [1J1H.

®opma pasbiacHeHus cyObekTy I1/IH FOpHINYECKUX MOCIIEICTBHI OTKa3a NPeACTaBuTh cBoM [1JIH B CBA3M ¢
MOCTYIUICHHEM Ha paboTy | ee BbinoiHenueM B ['BOY mkoma Ne 536 Mockosckoro paitona Cankt-Iletepbypra
YTBEpPXKIAETCS MPUKA30M JIUPEKTOpA.

Ilepenava (pacnpocTpaHeHue, NpeaOCTaBIEHNE) M UCTONb30BaHUe [1JIH COTPYIHMKOB, a TAKKe IPaXiaH,
NPETEHYIOIMX Ha 3aMeIICHUE BaKaHTHBIX HoJpkHOCTeH B I'BOY mkoma Ne 536 MockoBckoro paifoHa CaHKT-
ITetepbypra, ocyIecTBIAETCS JULIb B CIIy4asX U B MOPS/IKE, MPEYCMOTPEHHBIX (eepaabHEIMU 3aKOHAMU

3. Topsanok obpabotku I1/In cy6wexros I1Jn B UCIT[In T'BOY mikoma Ne 536 MockoBckoro paiiona
Cankr-Ilerepbypra

Ob6paborka I1Ja cy6wexrop IIJIH ocymecrensercs B UCII/IH Ilaparpad (manee — AHC Ilaparpad),
HUCITH «Ilapyc 8» u UCIIJIH «KoHTypy.

AHWC TIlaparpad comepxur IIJ[H 3asBuUTeNCH, NpPETYCMOTPEHHbIE HACTOAMMMHU llpaBunamu, u
npeaHasHayeHa s obecnevenus gearensHoctn [BOY mmkona Ne 536 Mockosckoro paiiona Cankr-ITetepGypra.

UCII[In «Ilapyc 8» u HUCIIJH « Koutyp» comepxar ITJIu corpyauukos I'BOY mkoma Ne 536
Mockosckoro paiiona Cankr-IlerepOypra, npemycMOTpeHHbIe HAacTOSAMMMU [IpaBuiiaMu, W MpeJHa3HAYeHB Il
obecrieyeHus KanpoBod u Oyxranrepckoii pesrensHoctd B 'BOY wmkona Ne 536 Mockosckoro paiiona CaHKT-
[letepOypra.

Knaccupuxanus UCITJIa I'BOY mikona Ne 536 MockoBckoro paiiona Cankr-ITerep6ypra ocyiecTBiusieTcs
B [IOPSAJIKE, YCTaHOBJIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoii Meeparuu.

Cotpynuukamu I'bOY mkona Ne 536 Mockosckoro paifona Caukt-IletepOypra, MMEIOLIMMM IIPAaBO
ocymectsiisTe obpabotky II[{n B MCII/IH, noanuceBaercs «O6sA3aTeCTBO O HEpasMIAIIEHHH HH()OpMALMH,
colieprkallieil nepcoHasbHbIe JaHHbie», 1Mo yTeepxaeHHoH ['BOY mkona Ne 536 MockoBckoro paitona CaHkT-
[lerepOypra dopme.

Taxum coTpyaHMKaM MpeJOCTaBIAETCS YHHKAIBHBINA JIOMMH M MapoJib JJIs JIOCTYNA K COOTBETCTBYIOIIEH
UCIIdn. JlocTyn mpemocTapiseTcs K NPUKIaJHBIM IPOrPaMMHBIM MOJICHCTEMaM B COOTBETCTBHU ¢ (hyHKLHAMH,
pely CMOTPEHHBIMHU JOJDKHOCTHBIMU 00S3aHHOCTSIMH COTPYAHHUKOB.



Hudopmanus ¢ I1/Jx BHocurcs B 6a3sl ¢ [1/{H u B Apyrie Mecta xpaHeHHs UH(OOPMALIUK B 3JIEKTPOHHOM
BUJIE B PyYHOM PEXKHUME, [IPH MOTy4YeHUU UHpOopMaLu Ha OyMa>KHOM HOCHTEJIE.

O6ecnieuenue OezomacHoctu [1/[H, oOpabareiBaembix B HWCIIJ[H, goCTHraercs IyTeM MCKIIIOYEHHS
HECAaHKLHOHUPOBAHHOTO, B TOM YHCJE CiiydaiHoro, goctyna k I1J[H, a Takke NpUHATHS Mep MO 00eCHeYEeHHIO
6e30MmacHOCTH.

4.Cpoxku obpabotku u xpaHenus [1/1x

[1]11 rpaxxnas, obpatuBimuxcs B 'BOY mkona Ne 536 Mockorckoro paiiona Cankt-IletepOypra jinuno, a
TaKKe HalpaBHUBIIMX WHAMBUIYalbHbIE WIM KOJUIEKTHBHBIE NMMChbMEHHBIE OOpalleHus win obpamieHus B Gopme
3JIEKTPOHHOTO JOKyMeHTa, XpaHarca B I'BOY mxoma Ne 536 Mockosckoro paiiona Caunkt-IlerepOypra mo
JIOCTHXKEHWSI 1ieJieil 00paboTKH.

3asBJICHUs] U COOTBETCTBYIOILME HOKYMEHTHl HacTosux l[lpaBui, mpemocTaBiisieMble 3asBUTENIAMH Ha
OyMa)kHOM HOCHUTEJIE B CBS3M C OpraHM3alHeil MpelOCTaBICHUS TOCYJapCTBEHHBIX M MYHHIHMIAIBHBIX YCIIYT,
XpaHsTcs Ha 6yMaKHBIX HOCHTEJISX JIO JIOCTHOXKEHUS Leyieil 00paboTKH.

IT/1H, comepkamuecs B IMpUKa3zax MO JIMYHOMY cocTaBy (0 mpHeme, O MepeBojie, 00 YBOJbHEHUH, 00
YCTaHOBJIEHHHU HaJI0aBOK O MOOLIPEHHSAX H T.J1.), OAJIEKAT XpaHEHHIO B Byxrantepun B TeueHue 75 jieT.

JokymeHTsl, copepxanye [IJ[H coTpyIHHMKOB, B TOM 4HCJIE CBEIACHHS O 3apabOTHOM IUiate, MOJIekaT
xpaHeHuro B byxrantepuu 75 ner. _

IT/TH mpu ux 06paboTke, OCYIIECTRISIEMOi 63 UCTIONB30BaHUS CPEICTB AaBTOMATH3AIMH, 000COOJIAIOTCS OT
UHOH nH(OpMaLKK, B YACTHOCTH ITyTeM (UKCAIMU UX HA Pa3HBIX MaTepHaIbHBIX HocuTe X [1][H, B crieruanbHbIX
pasjzieniax WiM Ha nossx ¢opm (61aHKoB).

B I'BOY mxkomna Ne 536 MockoBckoro paiiona Cankr-IlerepOypra obecrieurBaercsi pa3enbHOE XpaHeHHE
I[IlH Ha pa3sHBIX MATEpPHAJIBHBIX HOCUTENsX, 0OpaboTKa KOTOPBIX OCYINECTBISIETCS B Pa3JIMYHBIX LIENAX,
orpeJieJIeHHBIX HacTosAKuMH [IpaBunamu.

KoHTposp XpaHeHHs U HCHOJNB30BaHHS MaTepuasibHbIX Hocurened [I/[H, He gormyckarommx
HECAHKLIIMOHMPOBAaHHOE HCIIOJIB30BAaHKUE, YTOUYHEHHE, pacrnpocTpaHeHue u yHuutoxende [1JIH, Haxomsumxcs Ha
STHX HOCHUTENAX, OCYLIECTBIAIOT PYKOBOIAWUTEIH CTPYKTYPHBIX MOJApPa3feNeHHH, OCYIIECTBISIOMIHX 00paboTKy
IT/1a cyowpexToB I1]1H.

Cpok xpanenus IIJIn, BHecenubix B UCII/In I'BOY mkona Ne 536 MockoBckoro paiiona CaHKT-
ITerepbypra, ykasannele B mmyHKTax 4.1, 4.2 u 4.3 Hactosuux [IpaBui, 1omkeH COOTBETCTBOBATH CPOKY XpaHEHUSI
OyMa)KHBIX OPUTHHAJIOB.

Xpanenue I1JIn ocymectsisercs B ¢opme, no3possonield onpenenuts cyonrekra [1/IH, He monbime, yem
3TOro TpeOyIoT Lenu 0bpabotku I1/IH, ecnu cpok XpaHeHHUs MEPCOHATIBHBIX TAaHHBIX HE YCTaHOBIEH ¢eepaibHbIM
3aKOHOM, JIOFOBOPOM, CTOPOHOI KOTOPOro, BBIFOJOMPUOOpETATENIeM WIIM MOPYYHUTENEM MO KOTOPOMY SIBJISETCS
CYOBEKT MepcOHaNbHBIX AaHHbBIX. ObpabareiBacmbie [1J[H moanexaT YHHYTOXCHHIO JIMOO OOE3TMYMBAHHUIO IO
JOCTUXKEHHUH 1Lieel 06paboTKy WK B Cilydae YTpaThl HEOOXOAMMOCTH B JIOCTH)KEHHH STHX LIEJIel, €C/IH HHOE He
npenycMOTpeHO (eaepanbHbIM 3aK0HOM «O MepCOHANTBHBIX JAHHBIX).

Iopsanok ynuutoxxenus I1J1H npu foctxeHHH Lesied 00paboTKK WK TPH HACTYIUICHHH HHBIX 3aKOHHBIX
OCHOBaHUI1

OTBETCTBEHHBIM 3a OpraHu3auuio ob0paboTku mnepcoHabHBIX JaHHbIX B ['BOY mkoma No 536
Mockosckoro paiioHa Cankr-IletepOypra ocyuIecTBISIETCSI CHUCTEMAaTHYECKHM KOHTPOJIb M BBIJEICHUE
JOKYyMEHTOB, cofeprkaiux [1/IH, ¢ HCTEeKIMMU CPOKaMH XPaHEHHUS | TTOJUICKAINX YHAUTOXKEHHIO.

Bonpoc 06 yHUUTOXEHHH BBIAEICHHBIX JOKYMEHTOB, cofiepxkamux [1/{H, paccMaTpuBaeTcs Ha 3aceaHniu
KOMHCCHUH, COCTaB KOTOPOH YTBEPHKIAETCS MPUKA30M JUPEKTOPA.

Ilo uroram 3acefaHusi COCTaBJISIIOTCS] IPOTOKOJ U aKT O BBIEJICHHUH K YHHUTOXECHHUIO JIOKYMEHTOB, OIHKChH
YHHYTOXAEMBIX JEJ; JIeNa MPOBEPSIOTCS HAa MX KOMIUIEKTHOCTh, aKT MO/MUCHIBACTCS MpeceaTeNieM U diIeHaMu
KOMMCCHH U YTBEP)KIAETCS TUPEKTOPOM.

VHuYTOXEHHE NOKYMEHTOB, cofepxamux I1JIH, MpOU3BOAUTCS HieHaAMU KOMHCCHH ITYyTEM COKUTaHHs HITH
amnnapaTHOro U3MeJbUeHHUSI.

ITo oxoH4aHMH mpoLEexypbl YHUUTOXKEHHsS OTBETCTBEHHBIM 33 OpraHH3aLHi0 00pabOTKH MepCOHANBHBIX
nanHbix B 'BOY mkona Ne 536 MockoBckoro paiiona Cankr-IlerepOypra coctaBisieTcst COOTBETCTBYIOLIMIA aKT 06
YHHUTOXXEHUU JOKYMEHTOB, comepxammux [1/]xH.

Vumuroxxenue IIJIH Ha 3JEKTPOHHBIX HOCHUTEJSX IMPOM3BOJUTCS ITyTEM MEXaHUYECKOTO HapyIICHHS
LEJIOCTHOCTH HOCHTEJI, HE [O3BOJIAIOILEr0 IPOM3BECTH CUYMTBHIBAHME WIH BoccTaHOBieHue IIJ[H, win
NporpaMMHBIM YAaIEHHEM HE0OX0 MO HHPOPMALIUK IPHUHATHIMHU JUTSI KOHKPETHOTO THIIA HOCHUTEJIS METOIAMH.

OtBeTcTBeHHbIE 3a opraHu3auuio obpaborku [1/Ix B 'BOY mikona Ne 536 MockoBckoro paiiona CaHKT-
[lerepbypra

Jupexropom I'BOY mkonma Ne 536 MockoBckoro paiioHa Cankr-IlerepOypra HasHayaercs
OTBETCTBEHHBIH 3a OpPraHM3aLUI0 00pabOTKHM MEPCOHAIBHBIX JAHHBIX, KOTOPHIH KypUPYET BOMPOCHI 3al[UTHI
uHpopmauuu B 'bOY mixona Ne 536 Mockosckoro paiiona Cankr-Ilerepbypra. B monHomMouuss OTBETCTBEHHOIO
3a OpraHu3aluo 00paboTKU MEPCOHABHBIX JaHHBIX BXOJIHT:

NPUHATUE IPABOBBIX, OpPraHU3alMOHHBIX M TEXHUYECKHUX Mep Juii obecneveHus 3auuthl [1J[H OT
HENPaBOMEPHOI0 MIIM CJIy4aiHOro JOCTyna K HHMM, YHHYTOXXEHHWS, U3MEHEHHs, OJIOKMPOBAHHUS, KOMHPOBAHHS,
MpenoCTaBlIeHUs, pacipocTpaHeHus [1/{H, a Takxke OT MHBIX HEITPaBOMEPHBIX JIeHCTBHM B oTHOIIeHHH [1]]H;



OpraHu3alys BHYTPEHHHMX [IPOBEPOK Ha MpeAMET COONIOAEHHS COTPYAHHKAMU TpeOOBaHHiA
3akoHojaTenbeTBa Poceniickoit @enepaunu B obaactu [1)1H, B ToM yrcie TpeboBanuii k 3amqure [1/IH;

MHULIMMPOBAaHKWE Pa3pabOTKU JIOKAJBHBIX aKTOB IO Bompocam obpabotku [1]IH, TpeboBaHMil K 3aluTe
/T,

Opra"M3alys KOHTpOJIs IipuemMa M 06paboTku obpaleHuit U 3armpocoB oT cyobektoB IT]1H;

a ciydae Hapymenus B 'BOY mikona Ne 536 Mockosckoro paiioHa Cankr-IletepOypra TpeboBaHuii K
samure [1JIH, npyHrMaTh HEOOXOAMMBIE MEPHI [I0 BOCCTAHOBJIEHHIO HApYILICHHBIX MpaB cyobekTor [T/[H.

OrBeTcTBEHHBIH 3a opraHusaluio 06padotku I1/IH, B COOTBETCTBHH € JOJDKHOCTHON MHCTPYKIIMEH, BIIpaBe
NPUBJIEKATE K PeaiM3alliy BBIIIEYKA3aHHBIX Mep I10 3auure HH(Gopmanuu uHbeix paboTHukor I'BOY mikosa Ne 536
Mockosckoro paiiona Cankr-IlerepOypra ¢ BO3JIOXKEHHEM Ha HHX COOTBETCTBYIOIIMX OO0S3aHHOCTEN U
3aKpEIVICHHEM OTBETCTBEHHOCTH, @ TAKOKE BIIPABE UMETh JOCTYI K MH(pOpMaluy, Kacaromieics obpabotku [1/]1 u
BKJIFOYAOIIEH:

uenu obpabotku I1)1H;

KaTeropuu oopabarsiBaembix [1/1H;

kareropuu cyowbektoB, I1JIH KoTopbix 06pabaThIBarOTCS;

npaBOBble OCHOBaHUs 0bpaboTku [1)]H;

nepedens JeiictBuii ¢ [1/lH, obmiee ommcanue ucnoss3yeMeix B I'BOY mkonma No 536 MOCKOBCKOro
paiiona Cankr-IlerepOypra crioco6os obpabotku [1)]H;

ONMKCAaHHE Mep, MNpeayCMOTPeHHbIX crathamu 18.1 m 19 DenepanbHoro 3akoHa «O mMEpCOHATBHBIX
JAHHBIX», B TOM YHCJIE CBEJEHUS O HAIMYMM HU(PPOBAIBHBIX (KpUNTOrpaguueckux) CpejICTB i HAUMEHOBAHHSI
3THUX CPEJICTB;

JaTy Hadasia obpabotku I1/]H;

CPOK WJIM YCJIOBHS npekpatieHust obpadorku [1/1H;

cBefieHus o0 obecneuennn OezomacHocTH [1J[H B cooTBeTcTBHH ¢ TpeboBaHMsamu K 3amure [1)IH,
ycraHoBJieHHbIMU [IpaButenscTBom Poccuiickoii @enmepariyu.

HenocpeacreeHHoe pyKOBOJACTBO paboTaMH, HampaBieHHbIX Ha obecriedyenue samuthl [1JIH, a Takke
KOHTPOJIb MPOBOAMMBIX paboT obecneuynBaeT OTBETCTBEHHBIH 3a obecrieueHre 0E30MacHOCTH MEPCOHABHBIX
JaHHBIX MH(POPMALMOHHBIX CHUCTEM MepcoHaNbHBIX JaHHBIX ['BOVY mikona Ne 536 Mockosckoro paiiona CaHKT-
IleTepOypra, KOTOpPOMY MOTYT OBITH J€€THPOBAHBI IOJIHOMOYHSI, IEPEIUCIICHHBIE B ITYHKTE 7.2.

OteeTcTBEHHOrO 3a obecmeueHue Oe30MacHOCTH MEPCOHANBHBIX JaHHBIX HH(POPMALMOHHBIX CHCTEM
nepcoHabHbIX JaHHbIX 'BOY mkoma Ne 536 Mockosckoro paiiona Cankr-IletepOypra coryiacHO AOJKHOCTHOM
UHCTPYKLIUY Y4acCTBYET B pa3paboTke BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB 110 3amuTe [1JIH.

3amecturenn aupekropa 'bOY mkona Ne 536 Mockosckoro paifona Caukr-IlerepOypra, COTpYIHUKA
HECYT IIEPCOHAIEHYIO OTBETCTBEHHOCTh 3a COOJIIOZIEHHE YCTaHOBJICHHOro pexxuma obpaborku ITJ[H cy6hekToB
[T]]H.

JIOJDKHOCTHBIE JIMLIA, TP TPOBENEHUU pPaboT, CBsA3aHHBIX ¢ oOpaborkoit I[IJIH, pyKOBOACTBYIOTCS
3akoHozmatenbcTBoM Poccuiickoit @enepaiuu B obmactu [1/1H v nacrosuumu [pasuiamu.

MopainsHelil Bpesi, npuduHeHHbIH cyObexTy [1/[H BeiecTBUEe HapyLIEHHS €ro NpaBs, HAPYIIEHHsS PaBHIT
obpaborkn I/, a Taike TpeboBanmii k 3ammre I1/IH, ycrtaHOBNeHHBIX PenepanbHBIM 3aKOHOM «O
NEPCOHAJIEHBIX  JIAHHBIX», TMOJJIEXHUT BO3MEIIEHUIO B COOTBETCTBMH C 3aKOHOJATENILCTBOM Poccuiickoii
Oenepalii.

Bosmelenne MopajibHOTO BpeJja OCYILECTBIIACTCS HE3aBUCUMO OT BO3MEIIEHHUS UMYIIECTBEHHOrO Bpeia U
noHeceHHbIX cyObekToM [1/IH yOBITKOB.






