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MOPSIIOK

nocryna cotpyaHukoB I'BOY mkoma Ne 536 MOCIV'(‘(A')BCKOII"OupaI‘/'IOHa Cankr-lletepbypra

O0uHe noJI0KEeHHSs

1.1.  Hacrosmue nopsaok jpocryna (nanee — [lopsnok) corpyanukoB I'bOY mikoma Ne 536
MockoBckoro paiiona Cankr-Ilerepbypra (nanee — 'OV mikona Ne 536 MockoBckoro paiiona CaHKT-
IletepOypra) B momelieHus, B KOTOphIX Bemercsi oOpaboTka mepcoHaibHbIX JaHHBIX (nanee — [1/IH) B
UH(OPMALIMOHHBIX CHUCTeMax HepcoHaybHBIX HaHHbIX (mamee — HCII/[H), ycraHaBiuBaeT enuHbIC
TpeboBaHus k goctymy cotpynHukoB 'bOY mikona Ne 536 MockoBckoro parioHa Caukr-IletepOypra B
cityxe0HbIe MOMELIECHHS B IENIX MpeloTBpalleHus HapyuieHus npae cyobekroB I1/1H, obpaborka I1/In
KOTOpbIX HEOOXo[uMa JJIsi OKa3aHWs TOCYHApPCTBEHHBIX W MYHHLHMIAIBHBIX YCIyr M obecriedeHust
KajipoBoii U Oyxrantepckoit nesrensHoctd B ['BOY mkoma Ne 536 MockoBckoro paiioHa CaHKT-
[TetepOypra, a Takxe B LEeJsX obecrieueHus coOro/ieH st TpeboBaHuMi 3aKoHoAaTenbCcTBa PD B 06acTu
IT/1H.

1.2. Hacroaumii Ilopsmok paspabotan B coorBercTBMM C 4acThto 1 «llepeunst wep,
HaIlpaBJIEHHbIX Ha oOecrevYeHue BhIMONHEeH s 00s13aHHOCTeH, npeycMOTpeHHbIX DenepanbHbIM 3aKOHOM
«O mepcoHaNIbHBIX JAHHBIX)» M MPUHATHIMU B COOTBETCTBHM C HUM HOPMATHBHBIMU IPABOBBIMHU aKTaMH,
oliepaTopamy, SIBJISIOIIKMMUCS TOCYAAPCTBEHHBIMU WIIM MYHHULHMMAIBHBIMU OpraHaMu», YTBEPMKIESHHBIX
nocraHoByieHueMm llpaButensctBa PD ot 21 mapra 2012 r. Ne 211, u Ha ocHoBaHuM «TpeboBanuii o
3aIuTe MHGOPMALMHK, HE COCTABIISIOIIEH rocyJapCTBEHHYIO TaiHy, cojepiauieiics B rocyJapCTBEHHBIX
MH(GOPMALMOHHBIX cHCTeMaxy, yTBepkaeHHbIX npukazoM PCTIK Poccuu ot 11 despasns 2013r. Ne 17,
U «TunoBeix TpeGOBaHUI MO OpraHu3alMM U 00ECHEYEHHIO (YHKLUHMOHUPOBAHUS IMIHU(PPOBATBHBIX
(kpunrorpaguyeckux) CpeACTB, TMPEJHA3HAUYCHHBIX JUIA 3alUThl MHPOPMALUM, HE CoJepKallel
CBEJIEHUH, COCTaBJSIOIMX TOCYJApCTBEHHYIO TaliHy, B Cly4ae WX HCIOJb30BaHUS Uil obecreueHHs
6€30MacHOCTH MEPCOHANILHBIX JaHHBIX IMPH UX 00paboTKe B HHPOPMALIMOHHBIX CUCTEMaX MEPCOHATBHBIX
JaHHbIX», yTBepaaeHHbIX DCB Poccun 21 despais 2008 r. No 149/6/6-622.

1.3.  Konrponupyemas 30Ha (1aniee — KOHTPOJUpyeMas 30Ha) — IPOCTPAHCTBO (TEPPUTOPHS,
30aHHe, 4YacTh 3[aHHMs, MOMEIIEHHE), B KOTOPOM pACIOJIOKEHBI CPE[CTBA aBTOMATHM3aLMU M 3alllUThI
UCII/IH, B TOM 4Hcie aBTOMaTH3MpOBaHHbIE pabouue Mecta (naee — APM), Ha KOTOphIX BeaeTcs
obpabotka I1/H.

1.4.  llepeyeHr mnomelneHuid, B KOTOpbIX Bexercs obpaborka IIJ[H, ¥ ©X rpaHUIE
ycTaHaBnuBatoTcs npukaszom aupekropa ['bBOY mikomna Ne 536 MockoBckoro paifona Cankr-IlerepOypra
«O06 onpeseneHuu rpaHUL] KOHTPOJIUPYEMOM 30HBI M TpeOoBaHuii k ee 6€30MacHOCTHY.

L.5. Hacrosiuii [Topsgok obs3aTeneH i NpUMEHEHHs U UCIIOJHEHUS! BCEMH COTPYAHUKAMH
I'bOY wmkona Ne 536 MockoBckoro paiiona Cankr-IletepOypra.
1.6. OTBETCTBEHHOCTh 32 cOOMIO/IeHHE MOJI0KeHUH HacToswiero [lopsika HeCyT COTpy IHUKH

CTpYKTypHeIX monpaszgeseHuid ['BOY mkonma Ne 536 MockoBckoro pabiona Cankr-llerepOypra,
obpabareiBatonue [1/[H, a Takke pyKOBOJUTENH JAHHBIX CTPYKTYPHBIX TOAPA3ICICHUH.

1.7.  Kourpons  cobmogenus  TpeOoBanuii  Hactosmero llopsgka — obecrieunBaer
OTBETCTBEHHBIH 3a opranuzanuio o6pabotku [1J[n B I'BOY mikona Ne 536 MockoBckoro paiiona CaHKT-
[lerepOypra.

2. TpeGopanus K MOMeNIEHHSAM KOHTPOHPYEMOii 30HBI

2.1. BecKOHTPOIBHBIN TOCTYN CTOPOHHUX JIMIL B TIOMEIIEHUS] KOHTPOIHPYEMOU 30HBI JTIOJIKEH
OBITH UCKITFOUEH.

2.2. Bce mnomenieHuss KOHTPOJIMPYEMON 30HBI JIODKHBI OBITH 000pYIOBaHBI OXpaHHOM
CUrHaJIM3alHeH, IMOOo MpeycMaTpUBaTh KPYTJIOCY TOYHOE IEXKYPCTRO.

2.3.  Orpaxparouie  KOHCTPYKLMH  TIOMEUIEHHH  KOHTPOJUPYEMOH  30HBI  JIOJDKHBI
NpeIosaraTh CyECTBEHHbIE TPYIHOCTH I HAPYIIUTENS M0 UX MPEOJI0JIEHHIO.

2.4. K nomenieHussM KOHTPOJIMPYEMO# 30HbI, B KOTOPBIX YCTaHOBJIEHbI KpUNTOrpadHuecKie

cpeznctia 3amutel [I/H (nanee — KpunToCpeACTBa) WM XPaHATCs KIIIOYEBbIE JOKYMEHTHI K HUM, (J1aee —
PEKUMHBIE TMOMEIIEHUS), MPEIbABIAIOTCS Y)KECTOUEHHBIE TpeboBaHMs 10 6€30MaCHOCTH, yKa3aHHbIC B
paszzene 5 Hactosux IIpaBui.



3. JMocryn B moMenieHHsi KOHTPOJIHPYEMOii 30HbI

3.1.  Jloctyn MOCTOPOHHHX JIMII B TOMEUICHHS KOHTPOJMPYEMON 30HEL,  JOJDKEH
OCYLIECTBIIETCS TOJIBKO BBU/TY CITYXKEOHOM HEOOXOJUMOCTH.
3.2. Ha MOMEHT NpHCYTCTBHS MOCTOPOHHHX JIMI[ B MOMEIICHUH KOHTPOJIHUPYEMON 30HEL,

JOJDKHBI OBITh MPUHATBI MEPBI 10 HEIOIYIEHHUIO 03HAKOMJICHHSI IOCTOPOHHUX Jinil ¢ [T/[H (Hampumep:
MOHHTOPBI IMOBEPHYTHI B CTOPOHY OT IOCETHTENEH, JOKYMEHThI YOpaHBl B CTON, JIHOO HaXOAATCS
B HEMPO3PaYHOM MaIlKe WM HAKPIThl YUCTHIMH JINCTaMH OyMarm).

3.3.  Jlomyck COTpYOHHKOB B IIOMEIICHHS KOHTPOJHMpPYeMOW 30HBI O(OpPMIISIETCS TOCHE
MOJNMCaHus cOTpyJHUKOM OOs13aTeNbCTBA O Hepa3MIalleHHHd HH(OpPMAIIHHK, CoJleprKaliieil epcoHabHbIE
JaHHbIE, U MHCTPYKTaXKa OTBETCTBEHHBIM 3a opranuszanuio obpaborku [1J[n B 'BOY mkoma Ne 536
Mockosckoro pakiona Cankrt-IlerepOypra, ymbo OTBETCTBEHHBIM 3a obecreueHHe Oe30MacHOCTH
NEPCOHANIBHBIX JIJAHHBIX HH(OPMALMOHHBIX CHCTEM IMepCOHANbHBIX JaHHbIX ['BOY mkoma Ne 536
MockoBckoro pationa Caukt-IlerepOypra.

3.4. B Hepabo4ee BpeMs MOMELIECHUS] KOHTPOJIUPYEMON 30HBI JOJDKHBI CTABUTHCS HA OXPAHYy.
IIpu 5TOM BCE OKHA M IBEpHU B CMEXHBIE MOMELICHHUS JOJDKHEI OBITh HAEKHO 3aKPBITHI, MaTEpPUAILHEIE
nocutenu IIJ[H momkHbl ObITe yOpaHsl B 3amupaemble mmkader (ceiidnl), APM BBIKIIOYEHBI MU
3a0JI0KMPOBaHbI.

4. Jocryn B cepBepHble MOMEMIEHHS] KOHTPOJIHPYEMOii 30HBI

4.1.  Jloctyn B CepBepHBIC IOMELICHHsS KOHTPOJMPYEMON 30HBI paspeliéH  TOJNBKO
agmunuctparopy MCIIJIH, oTBeTcTBeHHOMY 3a ofecrieuyeHHe 0Oe30MacHOCTH MEPCOHAIBHBIX JAHHBIX
MH()OPMALMOHHBIX CUCTEM MepcoHANBHBIX JaHHBIX ['BOY mikona Ne 536 Mockosckoro paitona CaHKT-
IleTepOypra 1 OTBETCTBEHHOMY 3a opranusaiuio obpaborku [1Ja B [BOVY wmkona Ne 536 MockoBckoro
paiiona Cankr-IlerepOypra.

42. Y0opka cepBepHBIX MOMEHICHUH MPOUCXOAUT TOJNBKO MPH CTPOTOM KOHTPOJIE JIMII,
yKa3aHHbIX B IyHKTe 4.1 HacTosmux [Ipasun

4.3.  CepsepHble MOMEICHUS KOHTPOJIUPYEMOM 30HBI B 00S3aTEILHOM MOPSIKE OCHAIAETCS
OXPaHHOM CHIrHAJIM3alKeH, CUCTEMOH BHIECOHAOJIONEHUS U CHCTEMOW aBTOHOMHOIO IHTaHHUS CPEJCTB
OXpAaHBI.

44. Jloctynm B cepBepHble MOMEIICHUS KOHTPOJIMPYEMOW 30HBI TMMOCTOPOHHHUX JIMI]
JIOITYyCKAETCsA CTPOro IO COIVIACOBAHMIO C OTBETCTBEHHBIM 3a opranusanuio obpadotku I1Ja B I'BOY
mkosa Ne 536 Mockosckoro paiiona Cankt-ITetepOypra.

4.5.  HaxoxxaeHue B CepBEPHBIX MOMEIIEHHAX KOHTPOJIMPYEMO 30HbI MIOCTOPOHHUX JIUILL 6€3
COIPOBOXIAIOLIET0 HE IOy CTHMO.

5. TpeGopamus k peXKUMHBIM TOMEIIEHHAM

5.1.  Pexumuble MOMEILEHUSI BBIACISIOT C YYETOM pa3MEpOB KOHTPOJHMPYEMBIX 30H,
PErJIaAMEHTHPOBAHHBIX OSKCIUTyaTalMOHHOM M TEXHUYECKOH JIOKyMEHTalMed K KPHITOCPEJICTBaM.
[TomemieHust JO/DKHBI MMETh IMPOYHBIE BXOJHBIE JIBEPH C 3aMKaMH, TapaHTHPYIOIIUMU HagEXHOE
3aKpBITHE IOMELEHUH B Hepabouee Bpems. OKHA IOMEILECHHI, PACTOJOKEHHBIX Ha MEPBBIX WM
HOCIENHMX JTaXaX 3[aHMH, a TaloKe OKHA, HAXOMSIIMECS OKOJIO MOXAPHBIX JIECTHUI[ M JPYTMX MECT,
OTKyJa BO3MOXXHO IPOHMKHOBEHME B pPEXHUMHbIE TOMEIIEHHUS MMOCTOPOHHUX JIMIl, HEOOXOAMMO
00opy/1oBaTh METAJUIMYECKUMHU pELIETKAMH, WM CTABHSMH, WM OXPaHHOM CHUrHAIM3aLUMEH, WIu
APYTMMM  CPEICTBAMHM, TMPENATCTBYIOIIUMH HEKOHTPOJNUPYEMOMY [POHHKHOBEHHIO B PEXHUMHBIE
[IOMELLICHHUS.

5.2.  Pasmeunenue, cequanbHoe 000pyAOBaHHE, OXpaHa U OpraHU3aIMs PEKHUMA B PEXKUMHBIX
MOMEIIEHUSAX OJDKHBI HCKITFOYUTh BO3MOXKHOCTh HEKOHTPOJIMPYEMOr0 IPOHUKHOBEHHS HITH MpeObIBaHuUs
B HUX MOCTOPOHHMX JIMLI, 4 TAKXKE IPOCMOTPA HOCTOPOHHUMH JIMIIAMH BEJYIIHXCS TaM paboT.

5.3.  Jlnd npefoTBpalleHHs MPOCMOTPa U3BHE PEXXHUMHBIX [OMEIIEHHH UX OKHA JOJDKHEI OBITH
3aIlUILEHbI.
5.4. Pe>xuMHBIE MOMEILeHUS TOJDKHBI OBITh OCHAILICHBI OXPAHHON CUTHAM3AIKEN, CBA3aHHOMN

CO CIy)kOOH OXpaHbl 3[JaHUS WM JEXKYPHBIM [0 OpraHu3anuy. McnpaBHOCTh CUTHAIM3aLUU
MEPUOJIUUECKH HEOOXOUMO IPOBEPATH OTBETCTBEHHOMY 3a OopraHu3anuio obpabotku [T/ B coBMeCTHO
C HPEJCTABUTENIEM CIIYXObI OXpaHbl MM JEKYPHBIM [0 OPraHU3alMU C OTMETKOH B COOTBETCTBYIOLIMX
JKypHaJax.

5.5.  Jlna  XpaHeHWs KJIOYEBBIX JOKYMEHTOB, OKCIUIyaTAMOHHONW M TEXHUYECKOH
JNOKYMEHTAaUMH, WHCTAJUIMPYIOWIMX KPUNTOCPEACTBA HOCHUTENEH HOJDKHO OBITh  IPELyCMOTPEHO
HEOOXOJIMMOE YHCIIO HAAEKHBIX METAUTHYECKUX XPaHMWIHILIL, 000pY/I0BAHHBIX BHYTPEHHUMH 3aMKaMH C
JABYMS SK3eMIUIAPaMU KJIFOYEH M KOJOBBIMU 3aMKaMH WJIM MPUCTOCOONCHHSAMH I ONMEYaThIBAHMSA
3aMOYHBIX CKBaXHMH. OJJUH 3K3eMIUISIp KITI0Ya OT XPaHUIIHIIA JIOJDKSH HAXOAUTHCS Y OTBETCTBEHHOIO 3a
opranusanuto odpadorku [1/Ia 8 'BOY nixona Ne 536 Mockosckoro paitona Cankr-ITetepOypra.



5.6. Ilo okoHuaHuM paboyero MAHS pPEXKUMHOE IMOMEIIEHUE M YCTAHOBJICHHBIE B HEM
XPaHUJIUILA TOJDKHBL OBITh 3aKPbIThI, XPaHUWIIUILA ONEYaTaHbL.

5.7. Kio4u OoT peXUMHBIX TOMELIEHHH, a TAKOKe KIIF0Y OT XPaHWIHUILA, B KOTOPOM HAXOMAATCA
KJIFOYM OT BCEX JPYTHMX XPaHWIHIL PEKUMHOTO MOMELICHHS, B ONEYaTAHHOM BHUJIE JJOJDKHBI OBITH C/IaHBI
IO/ paclUCKy B COOTBETCTBYIOLIEM >KypHajle CIyxObl OXpaHbl WM JAEKYPHOMY [0 OpraHu3alyd
OJHOBPEMEHHO C Iepeiaveii o1 oxpaHy caMuX peXMMHBIX nomeneHui. [leyatu, npeaHazHaueHHbIC TS
OrneyaTbIBaHHs XPAHWIHLI, AOJDKHBI HAaXOJUTHCS Yy MOJIB30BATENEH KPUITOCPEACTB, OTBETCTBEHHBIX 3a
3TH XPaHWIHUILA.

5.8.  Ilpu yrpare wioya OT XpaHMJIMILA WM OT BXOIHOU JIBEpU B PEKUMHOE MMOMELICHUE
3aMOK HEOOXOJMMO 3aMEHMTh WJIM MepeJesiaTh ero CEKpeT ¢ M3rOTOBJICHHEM K HEMY HOBBIX KIIFOUEH C
JOKYMEHTaJIbHbIM odopmiieHreM. Ecii 3aMOK OT XpaHWNMIA TepenenaTb HEBO3MOXHO, TO TaKoe
XpaHWIHILIE HEOOXOAUMO 3aMeHUTh. [opsSIOK XpaHEH!Us KIIOYEBBIX U JPYTHX JOKYMEHTOB B XpaHHIIHILE,
OT KOTOpOro yTpadeH KJIOY, [0 H3MEHEHHUs CeKpeTa 3aMKa YCTaHABJIMBACT OTBETCTBEHHBIM 3a
opranuzanuio obpabotku [1/[H B 'BOY mkona Ne 536 Mockockoro paiiona Cankr-IlerepOypra.

59. B OObBIUHBIX YCIOBHSX PEKHUMHBIC TOMELICHHs, HAXOJAIIHECS B HUX OIeYaTaHHbBIC
XpaHWIUIA MOTYT OBITh BCKPBITHI TOJBKO MOJB30BATENSIMA KPHUIITOCPEJCTB MJIM OTBETCTBEHHBIM 32
opranuzanuto obpabotku [1/[a B 'BOY mkona Ne 536 MockoBckoro paiiona Caunkrt-IlerepOypra. [1pu
O0Hapy>KeHUH MPU3HAKOB, YKa3bIBAIOLIMX HAa BO3MOXKHOE HECAHKIIMOHHUPOBAHHOE MPOHUKHOBEHHE B 3TH
MOMEILEHHs WA XPaHWINILA TOCTOPOHHUX JIULI, O CITyYHBLIEMCS JOJDKHO OBITH HEMEIJIEHHO COOOIEHO
OTBETCTBEHHOMY 3a opranuzauuto obpabotku [1In B I'bOY mkona Ne 536 MockoBckoro paiiona CaHkT-
[TerepOypra. [IpubsiBiKii oTBeTCTBEHHBIN 3a opraHuzanuio obpaborku [1/lu B I'BOY mkona Ne 536
MockoBckoro paiiona CaHkt-IleTepOypra Jo/mKeH OLEHUTh BO3MOKHOCTh KOMIIPOMETALMM XPaHLIUXCS
KJIFOYEBBIX U JIPYTHX IOKYMEHTOB, COCTABHTh aKT M PHHATH, IIPH HEOOXOTUMOCTH, MEPBI K JIOKAITU3AIIMH
IOCJIEAICTBUM  KOMIIPOMETALMM TIEPCOHATIBHBIX JAHHBIX M K 3aMEHE CKOMIPOMETHPOBAHHBIX
KPUITOKJIIOYEH.

5.10. Pa3melieHHe W MOHT@X KpHUITOCPEACTB, a TaKkKe JAPYroro o0OpyAoBaHH,
(GYHKLMOHUPYIOIIEro C KPHUIITOCPECTBAMHU, B PEXHUMHBIX MOMEIIEHHUSIX MOJDKHBI CBECTH K MHHUMYMY
BO3MOXXHOCTb HEKOHTPOJIMPYEMOr0 JIOCTYINa MOCTOPOHHUX JIMIL K YKa3aHHBIM CPEACTBaM. TexXHUYecKoe
00CITy’)KMBaHUE TaKOro 00OpyJOBaHMs M CMEHA KPHITOKIIOYEH OCYIIECTBISIOTCS B OTCYTCTBUE JIMLI, HE
JIOIyIIEHHBIX K paboTe ¢ JaHHBIMU KPUIITOCPEICTBAMH.

5.11. Ha Bpems OTCYTCTBUS MOJIb30BaTeNIeii KPUITOCPECTB yKa3aHHOE 0OOpyHOBaHHE, MpPHU
HaJIMYUU TEXHUYECKOH BO3MOXKHOCTH, IOJDKHO OBITH BBIK/IIOUEHO, OTKJIFOYEHO OT JIMHUU CBSI3U U yOpaHO
B OlleYaThIBa€Mble XpaHWIMIA. B NpoTHBHOM Cilydae IO COIJIACOBAHHIO C OTBETCTBEHHBIM
3a opranusanuio o6padotku [1Jln B 'BOY mkona Ne 536 Mockorckoro paiioHa Cankr-IlerepOypra
HEOOXOJJMMO MPEeIyCMOTPETh OPraHU3alMOHHO-TEXHUYECKUE MEphl, HCKIIIOYAIOIHe BO3MOMXHOCTh
UCIIOJIE30BAHUS KPUIITOCPEJICTB [IOCTOPOHHUMHU JIMLIAMH.



