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Toaoxkenne o GHGIHOTEKE
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MockoBckoro paiiona Cankrt-IlerepOypra

1. O0mue noJ1oKeHus

1.Jlannoe ITonoxxenue pazpaboTaHO B COOTBETCTBHH CO CIEAYIOIUMH JIOKYMEHTAMU:

- ®enepanbabiM 3akoHOM Ne 273 @3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit
DOenepanun»

- ®enepanbHbM 3akoHoM Poccuiickoii @eneparun «O 6udnuoreqnom gene» Ne 78 —D3

oT 29.12.1994 rona;

- Tpe6osanusimu ®I'OC u 'OCC 2004;

-MenepanbHbiM 3akoHOM Ne 114-D3 «O npoTHBOAEHCTBHH SKCTPEMUCTCKOM JESITEILHOCTHY
ot 25.07.2002 r.;

- ®enepanbHbIM 3ak0HOM 0T 29 nekabpst 2010 r. Ne 436-D3 «O 3amute netei oT uHdGopmarmu,
NIPUYHHSIONIEH BPE/I HX 3/I0POBbIO U PA3BUTHION;

-MenepanbHbM 3ak0HOM «OO0 OCHOBHBIX rapaHTusiX npaB pebenka B Poccuiickoii peneparm»
ot 24 urons 1998 r Ne 124-D3;

- Yerasom ['BOY mikomna Ne 536 um. T.M.I'onuapoBoii

- I'paxxnanckuii koaexc Poccuiickoit denepanuu

2. bubmorexa 'bOY mikona Ne 536 um. T.U.I'onuapoBoit yuactByer B yueOHO-
BOCIIUTATEILHOM IPOIECCe B Ie/IAX 0OecrnedyeHus npaBa yyacCTHUKOB 00pa30oBaTeIbHOIO
nporecca Ha 6ecriaTHOe MoJIb30BaHue OMOINOTEUHO-UH(OPMAITMOHHBIMU PECYPCAMH.
JestenbaocTs 6ubmuotexu I'BOY mikona Ne 536 um. T.M.I'onuapoBoii (1anee mkojgbHas
O6ubnmoreka) oTpaxkaeTcsi B Y craBe KOsl O0ecrnieueHHOCTh OUOIMOTEKH yaeOHBIMH,
METOAUECKIMH M CIIPABOYHBIMU JIOKYMEHTAMH YUMTHIBAETCS [IPU JIHIIEH3UPOBAHUU H
aKKpeauTauu 00pazoBaTeIbHOTO YUPEKICHUS.

3. [lenmu 6ubnmoTexn 001meo0pa3zoBaTEILHOTO YUPEKICHUSI COOTHOCSITCS C LIEJISIMU
001eo0pa3oBaTeIbHOr0 yupexaeHus: GopMupoBaHue 001IeH KyIbTypbl IHYHOCTH
00yYaromuxcsi Ha OCHOBE YCBOEHHUS 0053aTeIbBHOr0O MUHUMYMa COJIepIKaHHUs
061eo0pa3oBareIbHBIX IPOrPaMM, UX aJanTanus K )KU3HH B 00LIECTBE, CO3/1aHHE OCHOBBI JUIs
0CO3HAHHOI'O BBIOOpA M MOCIIEAYIOLIEr0 OCBOECHHUS MPOPECCHOHATBLHBIX 00pa30BaTEIbHBIX
IIPOrpaMM, BOCIIUTAHHE IPa’KIaHCTBEHHOCTH, TPYAOIO0HS, YyBaKEHHUS K MpaBaM U cB0OO1aM



YeJI0BEKa, JIIDOBU K OKpYyKarolie npupoae, Poaune, cembe, hopMupoBaHue 310pOBOTO 00pa3a
JKU3HHU.

4. bubnroreka pykoBOJACTBYETCS B CBOEH AESITENbHOCTH (peiepaJbHBIMU 3aKOHAMHU, YKa3aMH U
pacnopstxeHusimu IIpesunenta Poccuiickon @enepannu, NOCTAaHOBICHUSAMU U PACIIOPSKEHUSAMHU
[TpaButenscTBa Poccuiickoit deneparuy 1 UCIIOJHUTEIBLHBIX OPraHoOB cyObeKTOB Poccuiickoi
®deneparyy, peeHusIMA COOTBETCTBYIOIIETO OpraHa yIpaBlieHUs 00pa30BaHHEM, YCTABOM
0011e00pa30BaTEIHLHOTO YUPEXKICHUS, TIOJ0KEHUEM 0 OHOINOTEKE, YTBEPKACHHOM AUPEKTOPOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

5. learenbHOCTh OMOIMOTEKH OCHOBBIBAETCS HA MIPUHIIUIIAX AEMOKPATHH, TYMaHU3Ma,
00IIEIOCTYITHOCTH, IPHOPUTETA OOIIEUETOBEUECKUX IEHHOCTEH, ITPaXKAaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHUS JIUYHOCTH.

6. [TopsioK MOIB30BaHUS HCTOYHUKAMU HH(OPMAIIMH, IEPEYCHh OCHOBHBIX YCIYT U YCIOBUS UX
npenocrasieHus onpeaenstorcs [lonoxennem o 6ubnmoreke 0611e00pazoBaTEILHOTO
yupexaenus u [IpaBunamu monp30BaHus OMOIMOTEKOM, YTBEPKIACHHBIMEI PYKOBOIUTEIIEM
00111€00pa30BaTEIILHOTO YUPEIKICHUS.

7. O01ieo0pa3oBaTeNbHOE YUPEXKICHUE HECET OTBETCTBEHHOCTD 32 JIOCTYITHOCTh U Ka4€CTBO
61OIMOoTeYHO-UH(GOPMAITMOHHOTO OOCITY)KHUBaHHs OUOIUOTEKH.

8. B cootBercTBrM ¢ DenepanbHbIM 3aKOHOM «O IPOTHBOACHCTBUH SKCTPEMHUCTCKON
nesteabHocTH» Ne 114-D3 ot 25 uronsg 2002 roaa B MIKOJbHON OMOJIMOTEKE 3alPEIIeHO
pacrpocTpaHeHue, IPOU3BOCTBO, XPaHEHUE U MCIOJIb30BAHUE JIMTEPATYPHI IKCTPEMUCTKON
HAIPaBIEHHOCTH.
bubnmorekaph exeKBapTAIBHO MPOBOAUT CBEPKY UMEIOMIMXCS B (POHIAX OMOIHOTEKH
TOKyMeHTOB ¢ DefepanbHbIM CIUCKOM 3KCTPEMUCTCKUX MaTEPHAIOB, U3bIMAET UX (B Cllydae
0oOHapyXeHHs1) U3 000poTa OMOITHOTEKH.

B cootBercTBHHE ¢ PpenepanbHbiM 3akoHOM PD o1 29.12.2010 Ne 436 «O 3amure nerTeit ot
uH(pOpMaIuK, TPUUUHSIONICH BPel UX 3I0POBBIO U Pa3BUTHION, (eepaIbHBIM 3aKOHOM OT
29.07.2013 Nel35-@3 «O BHeceHuU U3MEHEHHUH B cTaThio 5 DenepanbHoro 3akoHa «O 3amure
JeTe oT MHPOpMaIMK, IPUUMHSIONIEH Bpel UX 30pPOBbIO U Pa3BUTHIO» OMOINOTEKAPD
BBISIBJISIET U UCKITIOYAET U3 OTKPBITOTO IOCTYMA OTAeNa OOCTYKHBaHUS 00yYarOIINXCs IeYaTHbIE
W3/IaHMsI, COOTBETCTBYIOIINE 3HAKY HH(GOPMAIIMOHHON TTPOTYKIIUN

Opranuzanys o0cIyXKUBaHUSI YYACTHHKOB 00pa30BaTEIbHOIO MPOIIecca MPOU3BOAUTCS B
COOTBETCTBUU C MPABUJIAMH TEXHUKH O€30MaCHOCTU U MTPOTUBOIIOKAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

I1. OcHoBHBIE 3a72a9YN

9. OCHOBHBIMU 3a/1a4YaMi OMOIMOTEKH SIBIISIOTCS:

a) o0ecrieueHre yyacCTHUKaM 00pa30BaTeIbHOIO Ipoliecca - 00y4JaroImuMcsl, eAaroruuecKum
pabOTHUKAM, POAUTENSAM (MHBIM 3aKOHHBIM IIPEJICTaBUTENSAM) oOyJaromuxcs (fanee -
MOJIB30BATENSAM) - JOCTYIA K MH(OPMAINK, 3HAHUAM, UAEIM, KYJIbTYPHBIM EHHOCTSIM
MOCPEACTBOM UCIOIb30BaHUS OMOIMOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB
00111€00pa30BaTEILHOTO YUPEKACHUS Ha PA3IMYHBIX HOCUTEIAX: OYMaKHOM (KHHMXKHBIN (PoH,
boH nepuoANYECKUX U3AaHUN); MarHUTHOM ((hoHA aynuo- U Buaeokaccer); nupposom (CD-
JIMCKH ); KOMMYHHKAaTUBHOM (KOMITbIOTEPHBIE CETH) U MHBIX HOCUTENAX;

0) BocuTaHKEe KYJIbTYPHOI'O U TPaXX/1aHCKOI'O CAaMOCO3HAaHUs, IIOMOIIb B COLIMAIN3aLlUN
00yyJaroIerocsi, pa3BUTHH €ro TBOPYECKOr0 OTEHIINANA;

B) (hOpPMHUPOBAHKE HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOIB30BaTENs: 00yUEHUE TIOUCKY,
0TOOPY M KPUTHUECKON OlleHKe UH(POPMALINY;

') COBEPILIEHCTBOBAHKE MPEIOCTABISIEMbIX OMOIMOTEKON YCIYyT HA OCHOBE BHEIPEHHS HOBBIX
UH(POPMALIMOHHBIX TEXHOJIOTUN M KOMIIBIOTEpU3ANK OMOIMOTEeYHO-NH(POPMALIMOHHBIX
nporieccoB, hopmupoBaHue KOMMYOPTHOU OMOITHMOTEIHOM CPEIBI.

II1. OcHoBHBIE QyHKIHMH

10. JInst peanm3anuy OCHOBHBIX 3a/1a4 OMOIHOTEKA:



a) dopmupyet GoHa OMOIHOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB 00111€00pa30BaTEIIHLHOTO
YUPEKACHUS:

-KOMILJIEKTYET YHUBEpPCaIbHBIA (hOHA yueOHBIMHU, XY10KECTBEHHBIMU, HAYYHBIMH,
CIIPABOYHBIMH, TIEIATOTHYSCKUMH U HAyYHO-TIOMYJISIPHBIMU JIOKYMEHTAMH Ha TPATUIIMOHHBIX U
HETPaTUIIMOHHBIX HOCUTENSIX HH(OPMALINK;

- monouiHsAeT (poHA MHPOPMALMOHHBIMU pecypcamu ceTu VHTepHeT;

-aKKyMYJHUPYeT (POH] TOKYMEHTOB, CO3/1aBa€MbIX B 00111€00pa30BaTeIbHOM YUPEKICHUN
(myOnukanmii ¥ paboT meaaroros 0011e00pa30BaATENBHOTO YUPEKACHHUS, TyUIINX HAYIHBIX
pabot u pedepaToB 00YUAOIIUXCS | JIP.);

- OCYILECTBIISIET pa3MeIIEeHUE, OPTaHU3aALHUI0 K COXPAHHOCTh JIOKYMEHTOB;

- IpoBepsieT POH]I Ha HATTMUHME SKCTPEMHUCTCKON JINTEPATyphl: HE XPAaHUTh, HE PACIIPOCTPAHSATS.
0) co3gaet HHMOPMALMOHHYIO TTPOYKITHIO:

-OpPraHU3YeT U BECT CIPAaBOYHO-OMOIMorpadnuecKuii anmapar: KaTajioru (aahaBUTHBIN,
CHCTEMAaTHUYECKHI1), KAPTOTEKH (CUCTEMATHYECKYIO KapTOTEKY CTaTeH, TeMaTHYeCKHe
KapTOTEKH ), JJIEKTPOHHBII KaTaJlorT;

-pa3pabarhIBacT peKoOMeHAaTeIbHbIe Onbarorpaduueckrue mocodus (CIUCKU, 0030PHI,
yKazaresu U T.11.);

- obecrieunBaeT HHGOPMHUPOBAHKE TIOTB30BaTENEH 00 HHOOPMAITIOHHON MPOTYKIIHH;

B) ocyiecTBiseT nuddepeHmpoBanHoe 6MOIMO0TEeYHO-UH(DOPMALIMOHHOE OOCITY)KHBaHHE
00yJaroumxcs:

- IpeIoCcTaBIIsgeT HH(GOPMALIMOHHBIE PECYPChI Ha Pa3IMUHBIX HOCUTEISIX HA OCHOBE U3YUYEHUS HX
MHTEPECOB M MH()OPMAIIMOHHBIX TOTPEOHOCTEIH;

- CO3/IaeT YCIIOBUS JJISl peanu3allii CaMOCTOSITEIbHOCTA B 00Y4EHUH, TIO3HABATEIIbHOM,
TBOPYECKOH JIEATEITFHOCTH C OMOPOI Ha KOMMYHHKAIIUIO; CIIOCOOCTBYET Pa3BUTHIO HABBIKOB
camMo00y4eHHs (y4acTUe B CETEBBIX OJMMITMAIAX, TEJIEKOMMYHHKAIMOHHBIX ITPOEKTaxX B
CUCTEME JUCTAHLIMOHHOTO O0yUYEeHUS);

- opranu3yet o0y4eHrne HaBbIKaM HE3aBUCUMOT0 OMOJIIMOTEYHOTO MOIb30BATENS U MTOTPEOUTENS
uHpOpPMAIINH, COICHCTBYET MHTETPAIIMY KOMITJIEKCAa 3HAaHUH, YMEHUI 1 HAaBBIKOB paOOTHI C
KHUTOH 1 uHpopmanueii;

- OKa3bIBaeT HH(POPMAITMOHHYIO TOICP)KKY B PEIICHUH 3a/1a4, BO3HUKAIOIINX B IPOIECCE UX
yueOHOi1, caM000pa30BaTEIbHOM U I0CYTOBON JAEATEIbHOCTH;

- OpPraHN3yeT MacCOBBIE MEPOTIPUSTHSI, OPUCHTHPOBAHHBIE HA Pa3BUTHE OOIIEH, N UNTATEITHCKON
KYJIbTYpPbI JINYHOCTH, COACHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIILICHUS;

- COJICHCTBYET WieHaM MeIarornuecKoro KOJJICKTHBA U aIMUHUCTPAINN YIPEKICHHS B
OpraHu3aly 00pa3zoBaTeNbHOrO Mpolecca U Jocyra ooyJaromuxcs (IpocMoTp BU1€0(PUIBMOB,
CD-nuckoB, pe3eHTaIlH Pa3BUBAOIINX KOMITBIOTEPHBIX UTD);

- PYKOBOJHT BOCITUTATENHHOM pabOTOM ¢ KHUTOW B TPYMIAX MPOAJIIEHHOTO JTHS, B KPYXKKE
«HcTopust KHUTH»

T) ocyuiecTBiseT AuddepeHInpoBaHHOE OUOTHMOTEYHO-NH(POPMAITMOHHOE 00CITYKUBaHUE
MeIarOrMYeCKuX pabOTHUKOB:

- BBISIBJISIET MH(OPMAIIOHHBIE TOTPEOHOCTH M YAOBIETBOPSET 3aMPOCHI, CBSA3aHHBIE C
o0y4eHHeM, BOCITUTAHUEM U 3]I0POBbEM JIETEIH;

- BBISIBJIIET MH(OPMAIIMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSET 3aIPOCHI B 00J1aCTH
NeIarOrMYeCKIX MHHOBAIMIA U HOBBIX TEXHOJIOTHH;

- coJieiicTByeT mpoecCHOHATbHON KOMITETEHIINH, MTOBBIIICHNIO KBATU(PHUKAIIUU, IIPOBEICHHIO
aTTeCTAIlHH;

- co3/1aeT 0aHK MeJarorn4eckoil nHGopMalu Kak OCHOBBI €IMHONW MH(OPMAIIMOHHOH CITyKOBI
00111€00pa30BaTENBHOTO YUPEKACHHUS, OCYIIECTBISET HAKOTUICHHE, CHCTEMATH3AIINI0
uH(pOpMaIIMK TI0 TIPeIMETaM, pa3esiaM U TeMaM;

- OpraHu3yeT JAOCTYN K OaHKy IMeAarormdeckoi HHPOpManuu Ha JTFOOBIX HOCHTEISIX; TIPOCMOTP
AIIEKTPOHHBIX BEPCUH MeIarornuecKuX U3IaHui;

- OCYILECTBJISIET TeKyllee nHGopMUpoBaHHe (IHU MH(POpMaLKK, 0030pbl HOBBIX NMOCTYIUIEHUN U
nyonukanuit), HHOOPMUpPOBaHHE PYKOBOJACTBA O0OLICO0pAa30BATEIBHOIO YUPEKACHUS I10
BOIPOCaM yIpaBlieHUs1 00pa30BaTeIbHBIM MIPOLIECCOM;



-ITO/IICPKUBACT ICATEIIEHOCTh TIEIarOTMYECKUX paOOTHUKOB B 00J1aCTH CO3aHHS
UH(POPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, Web-cTpaHul U T.11.);

- CIOCOOCTBYET MPOBEACHUIO 3aHATHH 110 (PopMUPOBaHUIO HHPOPMAITMOHHOUN KYJIBTYPHI;
sBIsieTCs 0a30M /IS MPOBEJCHUS MPAKTUYECKHUX 3aHATUHN 1O paboTe ¢ MHPOPMATMOHHBIMU
pecypcamu;

1) OCYIIECTBIIACT UG PEepeHIIMPOBAHHOE OUOIHOTEYHO-NH(POPMAITMOHHOE 00CITYKUBaHUE
poauTesel (MHBIX 3aKOHHBIX TPEACTaBUTENEH ) 00yJaroIInuXCs:

- YIIOBJIETBOPSIET 3alIPOCHI MOJIb30BaTese 1 HHPOPMUPYET O HOBBIX MOCTYIJICHHUSX B
OMOINOTEKY;

- KOHCYJIBTUPYET 10 BOIPOCAM OpPTaHU3allUN CEMEHHOT0O YTCHHS, 3HAKOMUT C UH(OpMAIHen 1o
BOCIIUTAHHIO JICTEH;

- KOHCYJIBTUPYET 1O BOMPOCcaM Y4eOHBIX U3JIaHUH JIJIS 00yYarOIIIXCSI.

IV. Opranuszanus nesiTeJJbHOCTH OMOJIUOTEKH

11. Hanmuure yKOMIUIEKTOBAaHHOM OMOIMOTEKH B 00111€00pa30BaTEIbHOM YUPEKACHUN
00s3aTeNBHO.

12. CtpykTypa OMOIMOTEKH, TOMUMO TPAIUIIMOHHBIX OTJEIOB (A00HEMEHT, YUTAIBHBIN 3a1),
MOJKET BKIIIOUYaTh OTAEINbl Y4eOHUKOB, HHPOPMAIIMOHHO-O0uOnorpadudeckoit pabotsl, GoHI U
CHEeIHATM3UPOBAHHBIN 3211 pabOTHI ¢ MYJIBTUMEANHHBIMUA U CETEBBIMU JIOKyMEHTAMH,
BUJICOCTY/INI0, MUHU-U3JATEIbCKUI KOMIUIEKC, MHOKUTEJIbHYIO TEXHUKY U JP.

13. bubnuoreuHo-nHpOPMAITMOHHOE 0OCTYKHMBAHNUE OCYIIECTBISETCS HA OCHOBE OMOIMOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM € Y4EOHBIM M BOCIIMTATEIIbHBIM IUIAHAMU
0011e00pa30BaTEILHOTO YUPESKICHUS, TIPOTPaMMaMH, POCKTaAMH H IIJIAHOM pabOThI
OMOTUOTEKH.

14. B nensix obecnieueHust MOJIEPHUA3ANNN OMOIMOTEKH B YCIOBHUSIX HHPOPMATH3AIUH
0o0pa3oBaHus U B IIpeJiesiaX CPeACTB, BhIICIAEMBIX YUpeIuTelsiMu, 0011e00pa3zoBaTeabHOe
yupexkaeHne ooecreunBaeT OnOINOTeKy:

- TApaHTUPOBAHHBIM (PMHAHCUPOBAHMEM KOMILUIEKTOBAHUS ONOIMOTEYHO-NH(DOPMAIIIOHHBIX
pPECYpPCOB (B CMETE yUPEKACHUS BBIBOJAUTCS OT/ACIHHO);

- HEOOXOAUMBIMHU CITY>K€OHBIMH U TIPOU3BOJICTBEHHBIMU ITOMEIIEHUSIMHI B COOTBETCTBUU CO
CTPYKTYpOU OMOIMOTEKH U HOPMATUBAMU 110 TEXHUKE 0€30MMaCHOCTH IKCILTyaTallii
KOMITbIOTEPOB (OTCYTCTBHE BBICOKOM BIaKHOCTH, 3albUIEHHOCTH [TOMELIEHHUs, KOPPO3UOHHO-
AKTUBHBIX ITPHMECEH MJIH AJIEKTPOITPOBOISIICH IIBUIH) i B COOTBETCTBUU C MOJIOKEHHUSIMA
CanlluH;

- COBPEMEHHOM 2JIEKTPOHHO-BBIUYUCIIUTENILHON, TEJICKOMMYHUKAIIMOHHON U KOTIMPOBAIBHO-
MHOXHTEIbHON TEXHUKON U HEOOXOAMMBIMU MPOTrPaMMHBIMH NPOTYKTAMHU;

- PEMOHTOM U CEPBUCHBIM 00CTYKUBAaHUEM TEXHUKU U 000py10BaHUS OUOIMOTEKH;

- OMO0IMOTEYHON TEXHUKON M KaHLEIIPCKUMH ITPUHAUIEKHOCTSIMH.

15. O61eobpazoBaTeIbHOE YUPEKACHUE CO3/AACT YCIOBHS JJII COXPAHHOCTH ammapaTyphl,
000pyIOBaHUS M UMYIIECTBA OUOINOTEKH.

16. OTBETCTBEHHOCTH 32 CHCTEMAaTHYHOCTh M KQU€CTBO KOMITJIEKTOBaHUSI OCHOBHOTO (hOH1a
O61OIMOTEKH, KOMIJICKTOBaHUE Y4eOHOTO (POHIA B COOTBETCTBUH C (hefepallbHbIMU IIEPEUHIMHU
Y4€OHUKOB ¥ y4€OHO-METOUYECKUX U3JIaHUMN, CO3/JaHNEe HEOOXOIUMBIX YCIIOBUH IJIS
JeSITeTbHOCTH OMOIMOTEKH HECeT PYKOBOJUTEIHh 001Ie00pa30BaTEIbHOIO YUPEXKICHHS B
COOTBETCTBUH C YCTABOM YUPEKICHUSI.

17. PexxuM paboThl OMOIMOTEKH ONpeesseTcs: 3aBeAYIOIINM OUOINOTEKON B COOTBETCTBHHU C
IpaBUJIaMU BHYTPEHHETO pacnopsaka o0uieoopa3oBareiabHoOro yupexaenus. [lpu onpenenenuun
pexkuma paboThl OMOIMOTEKH MPEAyCMaTPUBAETCS BbIACICHUE:

- IByX 4acoB paboyero BpeMeHH €KEHEBHO Ha BBHIMOJIHEHHE BHYTPUONOINOTEYHONH pabOTHI;

- OJIHOTO pa3a B MECSIII - CAHUTAPHOTO JHs, B KOTOPBI 00CTy>)KHBaHUE M0JIb30BaTeNei He
IPOM3BOTUTCS,

- HE MEHee JIBYX pa3 B MECSI] - METOJIMYECKOTO JIHSI.



18. B nensx obecnedeHus: paroHAIbHOTO UCIIOIb30BaHMs HH(OPMAITHOHHBIX PECYPCOB B
paboTe ¢ IETbMHU U IOHOIIECTBOM OHOIHMOTEKa 00111e00pa30BaTEIbHOTO YUPEKICHUS
B3aUMOJICUCTBYET ¢ OmOmoTekamu MuHuCTEpCTBa KYyIbTYphl Poccuiickoit deneparuu.

V. Ynpasiaenue. LITarsi

19. Yupasienue OUOIMOTEKOW OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOIATEIIHCTBOM
Poccuiickoit @enepannu, cyorekToB Poccuiickoit @enepanuu 1 ycTaBoM
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

20. Ob1ee pyKOBOJICTBO ACSATEIBHOCTHIO OMOIMOTEKH OCYIIECTBISET PYKOBOAUTEb
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

23. PykoBoacTBO OMOIMOTEKOM OCYIECTBIISIET 3aBEAYIOMINI ONOINOTEKO, KOTOPBII HECET
OTBETCTBEHHOCTH B TIpeieiaX CBOCH KOMITETCHIIUY TIepe]l OOIIECTBOM U PYKOBOIUTEIIEM
00111€00pa30BaTEIBHOTO YUPEKACHUS, 00YHIAIOIUMHCS, UX POAUTEISAMHU (MHBIMU 3aKOHHBIMH
NPECTaBUTEIISIMHU ) 32 OPTaHU3AIUIO M PE3YJIbTATHI ACITEIBHOCTH OMOIMOTEKH B COOTBETCTBUH C
(YHKINOHATBHBIMHU 00S3aHHOCTAMH, MPETYCMOTPEHHBIMH KBAJIN(DUKAITTOHHBIMU
TpeOOBaHUSMH, TPYIOBBIM JIOTOBOPOM U YCTaBOM 00IIE00Pa30BATEIBHOIO YUPEKICHHS.

21. 3aBenyromuii OMOIMOTEKON Ha3HAYACTCS PYKOBOAUTEIEM 001Ie00pa3oBaTeIbHOTO
YUPEIKIACHUS, MOXKET SIBJIATHCS WICHOM IEarorHuecKoro KOJUICKTHBA U BXOJAUTh B COCTaB
MearOrH4ecKOro coBeTa 0011e00pa30BaTeIbHOTO YUPEKICHUS.

22. MeTtoanyeckoe COIPOBOXKIACHUE IEATEILHOCTH OMOIMOTEKN 00SCIICYHBACT CIICIIUAIUCT
(MeroaucT) MO y4eOHBIM (POHIAM U IIKOJBHBIM OMOIHMOTEKaM OpraHa yIpaBIICHUS
00pa3oBaHUEM, YUPEKICHUS CUCTEMBI IIEPEIIOATOTOBKHU ¥ MOBBIIICHUS KBATU(DUKAIINY,
PErMOHATBHOTO HH(POPMAITIOHHOTO [IEHTPA.

23. 3aBegyromuii 6ubIMOTEKOM (OMOIMOTEKaph) pa3padaThiBaeT U MPEACTABISAET PYKOBOIUTEIIO
00111€00pa30BaTEIBHOTO YUPEIKACHUS HA YTBEPIKICHHUE CIEAYIONINE JOKYMEHTHI:

a) TIOJIO’KEHKE 0 OMOJIMOTEKE, TTpaBUJIa T0JIb30BaHUS OMOJIMOTEKOM;

0) CTPYKTYpY | IITaTHOE paclucanue ONOIMOTEKH, KOTOPBIE pa3padaThIBAIOTCS HA OCHOBE
00BeMOB paboT, ONpeIeTICHHBIX MOJI0KEHNEM 0 KOHKPETHOI OubanoTexe
00111€00pa30BaTEIBLHOTO YUPEIKACHUS C UCMIOIB30BaHNEM "MeKOoTpaciieBBIX HOPM BPEMEHHU Ha
npoliecchl, BelnoHsAemble B Oubnunorekax" (locranoBnenne MuHucTepcTBa TpyAa U
coruanbHOro pa3Butusa Poccuiickoit ®eneparuu ot 3 gpespanst 1997 r. N 6);

B) IJIJAHOBO-OTYETHYIO IOKYMEHTAIINIO;

T') TEXHOJIOTHYECKYIO TOKYMEHTAIHUIO.

24. Ha pabGoty B OnOIMOTEeKy NIPUHUMAIOTCS JIUIA, UMEIOIe HEOOXOJUMYIO
poeCCHOHATIFHYIO TIOATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHUSIM KBATH(PHKAIIMOHHOM
XapaKTEPUCTHKH 10 TOJDKHOCTHU U MOJTYYEHHOH CIIeUalbHOCTH, TOITBEPKIECHHYIO
JIOKyMeHTaMu 00 00pa30BaHUHU U (WIM) KBATH(PHUKALUH.

25. PaGoTHHKY OUOIMOTEK MOTYT OCYIIECTBIISATH NMEAArornYecKyro AesaTenbHocTh. CoBMeENIeHre
Ou0IMOTEYHO-UH(POPMAITMOHHON U MEIarOTUYECKON AEATEIHHOCTH OCYIECTBIISAECTCS
pabOTHUKOM OMOJIMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.

26. TpynoBbIe OTHOLICHUST PAOOTHUKOB OMOIHOTEKH 1 00I1Ie00pa30BaTENBHOTO YUPEKICHUS
PETyINPYIOTCS TPYAOBBIM JOIOBOPOM, YCIOBHUSI KOTOPOTO HE JIOJIKHBI IIPOTUBOPEUUTH
3aKoHoJaTenbCcTBY Poccuiickoit denepanuu o Tpyne.

VI. IIpaBa u 00513aHHOCTH OUOJINOTEKHU

27. PaOOTHMKY OMOIMOTEK UMEIOT IPABO:

a) CaMOCTOATENbHO BBIOMpATh (OPMBI, CPEICTBA U METOIbl OMOIMOTEYHO-MH(POPMALMOHHOTO
o0CITy>)KMBaHUsI 00pa30BaTEIHHOTO W BOCIIUTATEIHLHOTO TPOIIECCOB B COOTBETCTBHH C IETSAMH U
3aJauaMy, YKa3aHHBIMH B YCTaBe OOIIe00pa3oBaTENbHOTO YUPESKICHUS W TIOJOXKEHUU O
6ubauoreke 0011e00pPa30BATENBLHOTO YUPEKICHNUS;

0) MpOBOAUTH B YCTAHOBJICHHOM TOpsAIKE (aKyTbTaTUBHBIC 3aHATHS, YPOKH M KPYKKH
OuOIMOTEYHO-O0NOMMOrpadUIecKuX 3HaHUH U HHOOPMAITMOHHOU KYJIbTYPHI;

B) ONpPEACATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMALMOHHBIX PECYPCOB;



') U3bIMaTh U PEANN30BbIBATh TOKYMEHTHI U3 (POHJIOB B COOTBETCTBUH C MHCTPYKLHUEH M0 y4eTy
oubnuoreynoro GoHxa;

1) BHOCUTH TIPEIJIOKEHUS PYKOBOAUTEIIO 00IIe00pa30BaTEILHOTO YUPESKIACHHS 110
COBEPIIICHCTBOBAHUIO OIUIATHI TPY/IA, B TOM YHCJIE HAI0ABOK, JIOTUIAT M MPEMUPOBAHUS
pabOTHUKOB OUOIMOTEKH 3a AOMOJIHUTENbHYIO pa0OTy, HE BXOJAIIYIO B KPYT OCHOBHBIX
00s13aHHOCTEH paOOTHUKOB OMOIMOTEKH; 10 KOMIICHCAITMOHHBIM MEPOTIPUSTUSIM, CBSI3aHHBIM C
BPEIHBIMH YCIOBUAMHU TpyZAa (0MOIMoTeyHas MbUIb, IPEBBIICHIE HOPMATHBA PabOTHI HA
KOMITBIOTEPE).

€) y4acTBOBaTh B yIpaBJiIeHUH 00111e00pa30BaTeIbHBIM YUPEXKICHUEM B MOPSIKE,
OTIPE/ICIIIEMOM YCTAaBOM 3TOTO YUPEKICHHUS,

’K) UIMETh €XKETOAHBIM OTIYCK 28 KaJICHIapHBIX JTHEH U JOMOJTHUTEIIbHBIN OTIaYnBaeMbli
OTITYCK B COOTBETCTBUH C KOJUICKTHBHBIM JOTOBOPOM MEXY pAOOTHUKAMHU U PYKOBOJICTBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS WIH UHBIMH JIOKAJIbHBIMU HOPMATHBHBIMU aKTaMHU;

3) OBITH IPEJICTABICHHBIMH K Pa3IMYHBIM (hOpMaM MOOIIPEHUs, HAarpaaaM U 3HaKaM OTIUYHS,
MPElyCMOTPEHHBIM /711 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

1) y4acTBOBAaTh B COOTBETCTBUHU C 3aKOHOAaTeNbcTBOM Poccuiickoit denepaiuu B padbore
OMOTMOTEYHBIX ACCOIUAIINI UITH COIO30B.

28. PaboTHMKY OUOIHOTEKH O0SI3aHbI:

a) o0ecreyuTh MOJIb30BATENSIM BOZMOKHOCTh pabOThI ¢ HH(DOPMALIMOHHBIMU PeCypcaMu
OMOIHNOTEKH;

0) nahopMHUPOBAThH MMOJIB30BATENCH O BUAAX MPEIOCTABIAEMbIX OMOINOTEKON YCIYT;

B) 00ECTICUNTh HAYYHYIO OpPraHu3anuio POHIOB U KaTajIoros;

r) hopmupoBaTh POHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (heJiepaibHbIMU NEPEUHIMU
y4eOHBIX U3JjaHuH, 00pa30BaTEILHBIMU IPOrPaMMaMH 00IIe00Pa30BATEIBLHOTO YUPEKACHHUS,
HWHTEpecaMu, MOTPEOHOCTSIMHU U 3alIPOCaMHU BCEX KaTerOpuil MOJIb30BaTENCH;

1) COBEPIICHCTBOBATh HH(POPMAIIMOHHO-0MOIMOTpaduieckoe U ONOIMOTEYHOE 00CITY)KHBAHHE
M0JIb30BAaTENei;

€) obecrieynBaTh COXPAHHOCTh MCIIOJIb30BAaHMSI HOCUTENEH HH(DOPMAIIH, X CHCTEMAaTH3aIIUIO,
pa3MelIeHne U XpaHeHHe;

) 0obecreunBaTh peXUM pabOThl B COOTBETCTBUHU C MOTPEOHOCTSIMU TOJIb30BaTeNe U paboTon
00111600pa30BaTENBHOTO YUPEKICHHUS;

3) OTYUTHIBATHCS B YCTAHOBIICHHOM TOPSIKE TIEPE]l PYKOBOJIUTEIEM 0011e00pa30oBaTeIbHOTO
YUPEXKICHUS;

1) TIOBBIIIATH KBATH(UKAIIHIO.

VII. IIpaBa u 00s13aHHOCTH MOJIb30BaTe/1eil OMOIUOTEKH

29. TTonp3oBaTeny OMOIMOTEKH UMEIOT TIPABO:

a) MoJTy4yaTh MOJHYI0 HHPOPMALIHIO O cocTaBe OMOINOTEYHOro PoHAa, HHPOPMAITMOHHBIX
pecypcax u mpeaoCTaBiIsIeMbIX OUOITHOTEKOM yCIyrax;

0) mOJB30BATHCS CIPAaBOYHO-OMOIMOrpaduyecKiM anmnapaToM OUOINOTEKH;

B) ITOJTy4aTh KOHCYJIHTAIMOHHYIO IIOMOIIb B TOMCKE M BRIOOPE UCTOYHUKOB HH(pOpMAITIH;
I') IOJy4YaTh BO BPEMEHHOE MOJIb30BaHNE Ha a0OHEMEHTE U B YMTAIBHOM 3aJie TeYaTHbIe
U3JIaHNS, AyHOBU3YaJIbHBIE IOKYMEHTHI M JPYyTrUe HCTOYHUKU HH(OpMaIim;

1) IPOAJIEBaTh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) MmoJTyJaTh TeMaTudeckue, pakrorpadguaeckue, yrouHsonme u onoamorpadguieckue CrpaBKu
Ha OCHOBE oHJa OUOIHOTEKH;

) TIOJTY9aTh KOHCYJIbTAIIHOHHYIO TIOMOIIs B paboTe ¢ mH(opMaIrei Ha HeTpaJuIIHOHHBIX
HOCHUTEIISIX MPU MOJIB30BAHUU SJIEKTPOHHBIM U UHBIM 000pY/10BaHHEM;

3) y4acTBOBATh B MEPOIIPUSATHUSAX, TPOBOAUMBIX OMOINOTEKOI;

1) oOpamarbes 11 pa3perieHust KOH(QIMKTHOM CUTYaIlMH K PYKOBOIUTEIIO
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

30. [Tosnp3oBaTenu OMOINOTEKN OOS3aHBI:
a) co0o1aTh MpaBuiia MOJIb30BAHUS OUOINOTEKOI;



0) Oepe’XHO OTHOCHUTHCS K MMPOU3BEICHUSIM TIe4aTh (HE BBIPHIBATh, HE 3aTM0aTh CTpaHUII, HE
JeNaTh B KHUTaX MOAYEPKUBAHU, TOMETOK ), MHBIM JTOKYMEHTaM Ha Pa3jIMYHbIX HOCUTENISX,
000py1I0BaHNIO, HHBEHTAPIO;

B) MOAJEPKHUBATH MOPSIO0K PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOINOTEKH,
PacIOIOKEHHUS KapTOUYeK B KaTaJIOrax M KapTOTeKax;

T') IOJIb30BAThCS IICHHBIMU U CTIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMEILIEHHH OMOIHOTEKY;
1) yOeIUThCS MpU MOJYyYEHUHU TOKYMEHTOB B OTCYTCTBUU /1€(DEeKTOB, a Mpu 0OHAPYKEHUU
nponH(pOPMUPOBATH 00 TOM paboTHHKA OMOIHOTEKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
nedeKThl B CITaBaEMBIX JOKYMEHTaX HECET MOCJIEHUI M0Ib30BaTENb;

€) PacIuCHIBAaTHCS B KHIDKHOM (hOPMYIISIpE 32 KaXK/bIi MOTy4YEeHHBIN TOKYMEHT (MCKITIOUEHHE:
obOyyvaronuecs 1-4 kiaccoB);

) BO3BpaIaTh JOKYMEHTHI B OMOIHOTEKY B YCTAHOBJICHHBIE CPOKHU;

3) BO3MeENIaTh Bpel, npuurHeHHBIH uMyiecTBy ['bOY mikona Ne 536 MockoBCcKoro paiioHa
Canxkr-IlerepOypra, B coorBeTcTBHHM cO cTaTtheit 1064 ['paxkmanckoro konekca Poccuiickoit
®denepanuu;

1) MTOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKOM MO UCTEYCHNUHU CpOoKa 00ydeHUs ik paboThl B
0011e00pa30BaTEIbHOM YUPEXKICHUU.

31. [Topsiiok moap30BaHKs OMOIMOTEKOM:

a) 3aMuch 00YYAIOIUXCsl 00IIe00Pa30BATEIHLHOTO YUPEKACHUS B OMOIMOTEKY MPOU3BOIUTCS TI0
CIIMCOYHOMY COCTaBy Kjacca B HHAMBUAYaJbHOM TMOPSJAKE, MEJaroruyecKuX U HWHBIX
pabOTHUKOB  00IIE00pa30BATEIILHOTO  YUPEKIEHHUSA,  poauTened  (MHBIX  3aKOHHBIX
npeJcTaBuTeNel) 00yJaromxcs - 0 MacnopTy;

0) nepeperucrpaliys nojiab3oBaTesneii OMOIMOTEKH IPOU3BOIUTCS €KETOTHO;

B) TOKYMEHTOM, TIOJTBEP>KIAIOIINM IIPABO MOJIb30BAHMS OMOIMOTEKOH, SIBISETCS YUTATEIbCKUN
opmymsp;

B) uMTaTelIbCKUi (hopmynsap (UKCHpyeT NaTy BBIJAYM IOJIH30BATENO0 JTOKYMEHTOB U3 (oHIa
OMOIMOTEKH U MX BO3BPAIICHUS B ONOIHNOTEKY.

32. [lopsinok Mosp30BaHUs A0OHEMEHTOM:

a) TIOJIB30BATEIM UMEIOT MPaBO IMOJYYUTh HA JIOM M3 MHOTOTOMHBIX H3IaHUN He Ooyiee TBYX
JIOKYMEHTOB OZJHOBPEMEHHO;

0) MaKCUMaJIbHBIE CPOKH TOJIH30BAHMS TOKYMEHTAMH:

- yueOHUKH, yueOHbIe TOCOOUS - y4eOHBI Tox;

- HAYYHO-TIONYJISIpHAs, TO3HABAaTEIbHAS, XY/I0’)KECTBEHHAS JIUTEpaTypa - 1 Mecsir;

- IEpUOINYECKHE U3aHuUs, U3/1aHUs TTOBBILIEHHOTO crpoca - 15 nHei;

B) IOJIb30BATENN MOTYT MPOJJIUTH CPOK TTOJB30BAaHMS JOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIb30BATEIEH.

33. TlopsA0K MOJTB30BAHUS YUTATEHBIM 32JI0M:

a) JOKYMEHTbI, IpeJHa3HaYeHHbIE /Ul pPa0OThl B YUTAIBHOM 3ajie, Ha JIOM HE BBIAAIOTCS;

0) SHIMKJIONENH, CIPABOYHUKH, PEIKME, [IEHHBIE U UMEIOIINECS B €IMHCTBEHHOM DK3EMILISIpEe
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paOOTHl B UNTATILHOM 3aJI€;

34. Tlopsimok pabOThI ¢ KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B ONOJIHOTEKE:

a) paboTa C KOMIIBIOTEPOM YYAaCTHHUKOB 0Opa3oBaTeNIbHOTO TIpoliecca IPOU3BOAMUTCS B
MPUCYTCTBUH COTPYAHUKA OUOINOTEKH;

6) paspemraercss paboTa 3a OJHMM IE€PCOHAJIBHBIM KOMIIBIOTEpPOM He 0ojiee JIBYX YelIOBEK
OJTHOBPEMEHHO;

B) I0JIb30BATENb UMEET MpPaBO paboTaTh C HETPAAMIIMOHHBIM HOCUTENEM HH(pOpMaIMU TOCie
MIPEABAPHUTEIILHOTO TECTUPOBAHUS €ro PaOOTHUKOM OMOIHOTEKH;

') IO BCEM BOIpocaM Inoucka nHpopmanuu B MHTepHETe NMOIb30BaTeNb JOJKEH oOpamarbes K
paboTHHKY OMOTMOTEKH; 3ampeniaeTcs: obpaiieHue Kk pecypcam MHTEpHETa, TIpeanoIararoimm
OTLIATY;

1) paboTa ¢ KOMITBIOTEPOM TPOHU3BOJUTCS COTIIACHO YTBEP)KICHHBIM CAHUTAPHO-THTUEHHYECKIM
TpeOOBaHUSM.
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